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06 oTIe/ie MATEPHAJILHO TEXHHYECKOI 0 o0ecnedeHus

denepaabHOro rocy1apcTBEHHOr0 010KETHOTO 00pa3oBaTeIbHOIO
yupexaeHHs BbICIero npogeccHoHAILHOT0 obpa3oBaHHs
«MocKoBcKasi roCyIapcTBeHHAasi KOHCePBATOPHSI (yHHBepCHTET)
umend I1. . YaiikoBckoro»

1. O0mHe noJ0KeHHA

1. HacTosmee TONOKeHHe ONpeleldeT HasHAadeHHMe, LEH, 3a1a4d, QYHKIMH, Ipasa,
OTBETCTBEHHOCTb X OCHOBBI AesiTeNbHOCTH oTaena MTO.

12, Otaen MTO ocymecTBiseT 3aKyIKH ToBapa, paboT M YCIYT IO Harpas/ieHHIM
NesTeTbHOCTH OTAeNa IS HY:KI KOHCEPBATOPHH COTIacHO JeHcTBYIOmeMy 3aKoHoaaTenscTBy PO,
MaTepHATLHO-TEXHHIecKoe obecredeHne CTPYKTYDHBIX I1OJpa3/IeleHuiil  KOHCEPBATOPHH,
obecreunBaeT KONHpOBaHHE  Y4eOHBIX M pEKJIaMHBIX MAaTe€pHaloB, H3TOTOBICHHC adu,
06CITy’KHBaeT ~ KOMMPOBATBHO-MHOXKHUTEIBHYIO TEXHHKY, MONYdaeT, XpaHuT H BBIIACT TOBaphbl CO
CKJIana OTIena.

13. Otmen sBIsieTcs CaMOCTOSATETbHBIM CTPYKTYPHBIM I10Jpa3IeNicHHEM MockoBcko#n
KOHCEPBATOPHH H T10TYHHAETCS HEMOCPEICTBEHHO IPOPEKTOPY 1O AXP.

14. B cBOEH NesiTeIbHOCTH OTIEN PYKOBOJICTBYETCS HOPMaTHBHO-
TIPaBOBLIMH aKTaMu u METOIMYECKHMH MaTepHaliaMy 110 MaTepHAIbHO-TEXHHIECKOMY
oBeCIeUeHIIO H TEXHHYECKOMY 00CTYKMBAHHIO KOIMHPOBATEHO-MHOKATEIEHON TEXHHKH, OpraHH3aliiH
paboThl KOMHMPOBATBHO-MHOKHTENBHOTO 6ropo I CTPYKTYPHBIX TOIpasfeeHHH MockoBCKOH
KOHCEpBATOPHH, OPTaHH3alHOHHO-PacopAIHTENbHBIMA 10KYMEHTAMH caMOil OpraHu3aiid H
HACTOSLINM ITOJIOKEHHEM.

15.  JlesSTenbHOCTh OTHENa OCYIIECTBIIETCSs Ha OCHOBAHMM 3aiBOK  CTPYKTYPHBIX
nozpasaenenuii MOCKOBCKOH KOHCEPBATOPHH MyTeM TEKYIIEro  NepcrekKTHBHOTO JIAHUPOBAHHSA H
[epCOHATBHON OTBETCTBEHHOCTH PabOTHHKOB 32 HaJIeKallee HCTIOIHEHHE BO3JI0JKEHHBIX Ha HHX
JOMKHOCTHBIX 0053aHHOCTEH B OTJE/IBHBIX OPy4eHHH HauyalbHHKa OTAC/A.

16, HayanpHWK OoTjela M Apyrde paOOTHHKM OT/eNa Ha3HA4YaloTCAd Ha JOJLKHOCTh H
0CBOOOKIAIOTCA ~ OT  3aHHMaeMblX  JOJDKHOCTEH — NPHKA3OM — PeKTopa  KOHCEpBATOPHH
110 TIpeICTABIEeHHIO TpopekTopa o AXP.

17. Kpamdukanuonnsie TpeGoBaHus,  (YHKIHOHATBHbIE 00s3aHHOCTH,  IIpaBa,
OTBETCTBEHHOCTh  HAYAJIbHMKA M JApYrux  pabOTHHKOB  OTAeNa  PEriaMeHTHPYIOTCHA

JTOJKHOCTHBIMM MHCTPYKIIHAMH, YTBEepKAaEMBIMH PEKTOPOM KOHCEPBATOPHH.
1.8. Otnen BO3CJIaBiaseT HaA4yajlbHHK, Ha JOJDKHOCTE KOTOPOTO HasHa4dacTCA JIAIO,

HMeEroIIee BRICIIIEE MM CpelHee creluanbHoe o0pasoBaHHe M crax  paboTel  TO
CIIENHATBHOCTH B 00/1aCTH MaTepHAlbHO-TEXHUYECKOTO obecrieuenus He MeHee 5 JIeT.
1.9. Hauanbuuk otaena MTO:
- DYKOBOIMT Beeii JeATENBHOCTBIO OTAENA, HECET NMEPCOHATBHYIO OTBETCTBEHHOCTb 3@
CBOeBpeMEeHHOE M KaueCTBEHHOE BBITIOJHEHHE BO3NIOKEHHBIX HA OTAC] 33134 1 GyHKIIH;



- ocylecTBIseT B Dpenenax cpoelf  koMmeTeHUMH  (QYHKUMH  YIpPaBJeHHUd
(nIaHUpOBaHMs, OpraHM3alliy, MOTHBAIIHH, KOHTpOIS), NPUHUMACT PEIICHU, 0o0s3aTeNbHbIC 11
Bcex pabOTHHUKOB OTAENA;

- pacnpenenseT (QYHKIHOHATBHBIC 06S3aHHOCTH W OTJEeTbHbIE TOPYUYEHHS MEXIY
COTpYIHHKaMH OTHAENa, yCTaHABIMBAaeT CTCHCHb HX OTBETCTBEHHOCTH, MpPH HEOOXOIMMOCTH
BHOCHT MpeLIOKeHUs! PYKOBOJIUTENO OpraHu3alii 06 U3MEHEHHH IOKHOCTHBIX MHCTPYKIH
[IOAYMHEHHBIX eMy pabOTHHUKOB;

- BHOCHT PyKOBOJICTBY KOHCEPBATOPHH NPEATOKCHHIA 10 COBEpIIEHCTBOBAHHIO pabOThI
oTIe/a, ONTHMH3AIMH ero CTPYKTYPbI U IITATHOH YACICHHOCTH;

- y4acTBYeT B IIEPCTIEKTHBHOM H TEKYIIEM NIaHUPOBAHUH JIeSTEIbHOCTH OTAENA, a TAaKKe
[OArOTOBKE IPHKA30B, PACMOpsKeHHA M HHBIX JIO0KYMCHTOB, KacarolMXcs BO3JOKEHHBIX Ha
oTxen 3a1a4 ¥ GYHKIHHI;

- MpHHMMAET HeoOXOAMMBIe MEpbl AN NPOBEACHHA 3aKyloK ToBapa, paboT M yCIyr 1o
HAIIPAB.IEHUsIM JIEATETHHOCTH OTIENa AL HYHIL KOHCEPBATOPHH H Ul yJIy4lIeHHs MaTepHalbHO-
TexHHYecKoro obecledyeHHns, YCJIOBHH TpyZAa, MOBLINCHHA npo)ecCHOHANBHOH MOArOTOBKH
pabOTHHKOB OTHENA;

- yyacTByeT B I0J0OOpe M PACCTAHOBKE KAlpoB OTAena, BHOCHT PYKOBOJCTBY OpraHH3aIiu
TpeIUIOKEHHs. O MOOLIPCHHH W HAI0KCHHH JMCLIMIUIMHAPHBIX B3biCKaHMH Ha PabOTHMKOB OTZAENA,
HAITPAB/IEHKH HX Ha [EPENO/IrOTOBKY H NOBBIIICHHAE KBa(pUKaIMH;

- COBEpIICHCTBYET CHCTEMY TPYIOBOH MOTHBALIH pabOTHHKOB OT/IEN;

- OCYIIIECTBJIAET KOHTPOJL 32 UCTIONHEHHEM MOIMHHEHHBIMIT EMY pabOTHHKAaMH JIOJDKHOCTHBIX
0B S3AHHOCTEH, COBIIOISHAEM TPYI0BO TUCLIMILIHBI H NEATE/LHOCTBIO OTACTA B IEJIOM.

- Y HauaJbHAKA OTJENa eCThb 3aMeCTHTEIb, KOTOpBIi B NEPHOJ €0 OTCYTCTBHSA, UCTIOHACT €10
OGSI3AHHOCTH, 3aMECTHTe]h HaYalbHHKA OTHENa HajeleH IpaBamMh H 0053aHHOCTSIMH  COTTIACHO
JIOTDKHOCTHBIX HHCTPYKIIHH.

1.10. HauaThbHMK OTHENAa H €ro 3aMecTHTEIh HMEIOT IIpaBo MOMIACH JOKYMEHTOB,
HAMpABJISEMBIX OT MIMEHH OTZENIA 10 BOMPOCAM, BXOJALIUIM B €ro KOMIeEeTEHIHIO.

1.11. OTzen OCYIIECTBIAET CBOKO JIEATCIBHOCTE BO B3AMMOJIEHCTBHH C JPYTHMH CITyxO0aMu H
CTPYKTYPHBIMH TOJpa3/ie/ieHIsAMH KOHCEPBATOPHH, a TaKke B IpeleiaX CBOEH KOMIETEHIHH CO
CTOPOHHHMH OpraHH3aliAMH.

1.12. 3a HeHajuleXkalnee HCIOMHEHHE HOJDKHOCTHBIX obs3aHHOCTelf M HapylleHHe TPYIOBOH
JCITHMILTHHE! PaGOTHHEKK OTIE/a HECYT OTBETCTBEHHOCT B IIOPAIKE, TIpeIyCMOTPEHHOM IEHCTBYIOLIMM
3aKOHOATENTECTBOM.

1.13. Hacrosimee MONOXKeHHE, CTPYKTypa M IITAaTHOE PACIMCAHHC OTIENd YTBEpPAKIAKOTCS
PEKTOPOM KOHCEpPBATOPHH.

2. CTpyKTypa

2.1. CTpyKTypy H LUTATHYIO 9HCIEHHOCTb OTIENA YTBEPHIACT PEKTOP KOHCEPBAaTOPUH 10
IIpeJICTABNICHHIO TIPOPEKTOpa  TO0 AXP wucxois W3 YCIOBHA M OCODEHHOCTEH NEATETBHOCTH
KOHCEPBATOPHH.

22. JleSTeNbHOCTh MOXPA3JICeHUH OT/eNa  MaTepHalbHO-TEXHHIECKOTO obecrieyeHns
(KOTIHPOBA/LHO-MHOXHUTEIBHOTO O10pO, CKazna) perypyeTcs HAYATTbHUKOM OTJeNla MaTepuaTbHO-
TEXHHUECKOro ODeCIIeyeHHsl H €ro 3aMecTHTe]eM, a paclpeacicHie 00A3aHHOCTEH MEXKIY
COTpY/IHHKAMH TI0pa3/EIEH i IPOM3BOIUTCS 3aBELYIOLIM KMB 1 3aBeayrommM CKiaja.

3.3anaun

Ha otnea MTO Bo3710KeHBI ClIEIYIOLMIHE 3a1a 1.
3.1. TIpoBeneHue 3aKyMOK Ha IIOCTABKY TOBApOB, BBINOJIHEHHE paboT, OKa3aHus YCiIyr Mo
HanpaBICHUAM JeqdTelbHOCTH OTAena Uil HYMXI KOHCEPBATOPHH 110 CPEACTBAM IIPOCTHIX bopm

JIOTOBOPOB (CUETOB).
3.2. [loAroToBKa TEXHHYECKHX 3aIaHUi Ul IIPOBEICHNA 3aIPOCOB KOTHPOBOK, ayKI[MOHOB H

KOHKYPCOB IIO HalpasJIeHMIM JeATe/IbHOCTH OTAea.



5.7. YuacTBOBaThb B COBEIIAHMAX MPH PACCMOTPEHHH BOMPOCOB 3aKYyIOK TOBapa, paboT
YCIYT 110 HAnpaBleHHsM JeSTeJbHOCTH OTAela M MAaTepHalbHO-TEXHHYECKOro obecreyeHus

KOHCEPBATOPHH.

6. OTBeTCTBEHHOCTH
A

HauaabHHK OT/IENA HeceT MePCOHATBHYIO OTBETCTBEHHOCTD 3a:

6.1. BeinoyHeHe BO3I0KEHHBIX Ha 0TAe QYHKUHMHA U 3a]1a4 B COOTBETCTBHH C ITOJIOKEHUEM;

6.2. Opramsaiio paboTbl OTIENA, CBOEBPEMEHHOE M KBAM(HMIMPOBAHHOE BBINOTHEHHE
IPHUKA30B, PACTOPsUKEHHH, MOPYYeHHH BBIECTOSIIETO PYKOBOJICTBA, JIEHCTBYIOIIMX HOPMATHBHO-
TIPABOBbIX AKTOB MO CBOEMY MPOQHITO NESTeIBHOCTH;

6.3. PammoHatsHOE U 3(pEKTHBHOE HCIOB30BaHIEe MATEPHATBHBIX, PHHAHCOBBIX M KaIPOBBIX
PecypcoB;

6.4. CocrosHHE TPYIOBOM H MCIOJIHHMTENHCKOH IMCIMIUIMHBI B OTJENE, BBIIOJHEHHE Cro
pabOTHHKAMH CBOMX (DYHKITHOHAMBHBIX 00S3aHHOCTEH

6.5. CobmoneHde pabOTHHKaMH OT/JE€Na IMPaBHN BHYTPEHHEIO pacriopsalKa, CaHHTapHO-
[POTHBOSITHIEMUIECKOTO PeIKHMa, IPOTHBOIOKAPHOH 6€30MacHOCTH U TEXHIKH Ge3011aCHOCTH;

6.6.Benenre JOKyMEHTALWH, IPeIyCMOTPEHHOH IEHCTBYIOIMMH HOPMAaTHBHO-IIPABOBBIMH
JTOKYMEHTAMH;

6.7. TlpelocTaBleHHe B YCTAHOBIEHHOM IOPSIKE JOCTOBEPHOH CTATHCTHYECKOH M MHOH
HHpOpPMAIINH O JEeATENBHOCTH OTIENA;

6.8. CBoeBpeMEeHHOE COCTABJICHHE TEXHHYECKHX 3a/aHui 1 oOecredeHre KOHCepBATOPHH B
HeoOX0IMMOl Mepe MaTepHalbHbIMH PECYPCAMH,

6.9. TOTOBHOCTB OTJieNa K paboTe B YCIIOBHSX Ype3BbIHAMHBIX CHTYaLIHH.

7 B3aHMOO0THONIEHNS €O CTPYKTYPHBIMHE [I0Ipa3/ie e HHAMH KOHCepBaTOPHH

JIns BeIONHEHHMs (YHKIMHA ¥ pealu3alld I[paB OTAeT MaTepHalbHO-TEXHUYECKOro
obecreyeHHs B3aHMOIEHCTBYET:

7.1. Co BceMu noapa3ie/ieHHAMH KOHCEPBATOPUY 10 BOIIPOCAM:

- obecredenys oapasie/ieHuH MaTepualbHO-TEXHUYECKHMH pecypcaMH;

- pacyeToB NOTPeOHOCTH H 3agBOK Ha MATEPHAIbHO-TEXHUYECKHUE PECYPCHI;

- OTYEeTOB 0O WCIONB30BAHHA MaTepHAIbHO-TEXHUYECKHX PEeCypcoB M COOTIONECHHH
YCTaHOBJICHHBIX HOPM PacXO/0BaHH;

- IOKYMEHTAIHH O IPHEME MaTepPHAIbHO-TEXHHYECKUX PECYPCOB MOAPA3ICICHIIMH;

- CBEJICHHH 0 HaJIMYMH MaTepHaTbHO-TEXHHYECKHMX PECYPCOB Ha CKIIAJE:

7.2. C 11aHOBO-3KOHOMHYECKUM OT/IEJIOM I10 BOIIPOCAM:!

- COIJIACOBAHMS ILUTAHOBBIM OTHAENOM IUIATEXHBIX JOKYMEHTOB C II€JBIO YCTAHOBKH KOJOB
6r0mKeTHOH KiaccuPUKauH;

- mpejocTaBieHns HHGOPMALMY B IUIAHOBBIA OTJeN O BBIIOJHECHMM ILUIAHOB MAaTepHaibHO-
TeXHHYEeCKOro odecredeHus;

- [UTaHa 3aKYTIOK 110 HAIpasJIeHHAM AesTenbHocTd oTaena MTO;

7.3. C Gyxranrepueil o BOIPOCaM:

- IPeJOCTABIIEHHsS. TOBAPHO-CONIPOBOIHTEBHON JOKYMEHTALMH.

- Pe/IOCTAB/IEH S IOKYMEHTOB O BblIaue MaTepHaIbHbIX LICHHOCTEH €O CKiaza OTAela MTO.

- MHBEHTAPHU3aIHH MaTepHaIbHO-TEXHUYECKHUX PECypCOB;

- OTHETHOCTH 10 3aKYTIKaM 33 HAJIMYHbIH pacyer.

7.4. C ropHIMYECKHUM OT/IENIOM T10 BOTIPOCaM:

- IPOEKTOB JI0FOBOPOB Ha NPHOOPETEHHE MATEPHATBHO-TEXHHYECKUX CPEICTB,

- IPOTOKOJIOB COTNTACOBAHUA PA3HOITIACHH [0 YCJIOBUSM 3aKIIOYAEMBIX I0rOBOPOB;

- pasbACHEHHH AEHCTBYIOMIETO 3aKOHOAATebCTBA i NOPA/IKA €70 NPUMECHEHH,

- AHATH3A H3MEHEHHIT ¥ JOMOMHEHUH IpayKJaHCKOT0 3aKOHOAaTeIbCTBa,

- CBEJIEHHH O HapyIIeHUX KOHTPAreHTaMH JOTOBOPHBIX 0053aTe/bCTB, HECOOIOICHUH CPOKOB
MNOCTABOK;



B W HeoOXOIMMBIX DAacyeToB i MNpeXbABICHHA TIpeTeH3ui H HCKOB K

- IOKyMEHTO
Jy HapylleHHs HMH JOTOBOPHBIX

OCTABIIMKAM MaTepUaTbHO-TEXHHUECKUX  CPECTB no TI0BO
00s3aTeNbCTB.

7.5. C oT/Ae710M 3aKYIIOK I10 BOTIPOCAM.
- cOITAcOBAHMS 3aKYNOK TOBapoOB, paboT U

npeaMeT OJHOMMEHHOCTH.
- corjlacoBaHuA H Nnepeaaqu JOKYMEHTOB 1A OIlJIaThI.

YCIIYT 1O HaIpapJICHHAM nesTeJBHOCTH OTICTIA Ha



