Pl

YHUKANbHBIA NPOTrPAMMHbIiA KITHOY:
508bd2e5917c95ea01fcbcf47b4c72dba4996a8f

[Ipunoxenue N‘_‘._/./

[loKyMeHT noanucaH npocToi 31eKTPOHHOM NOANUCHIO 4

UHdopmaluma o BnagenbLe: i £ Hp% Y J‘f‘l_i/zz_)/ AT
®WO: Cokonos Anekcanzp Cepreesuy ox «,’},/_f_» 4 ,/ 2/ 20127
[lomkHocTb: McnonHstowwmit 06s13aHHOCTM pekTopa A

[ata nognucanms: 15.11.2023 12:20:02 YTBEPXKAO Y

a o]

(AQ i)KOJ’IOB)

) oy

[Tos1o:xenue
oT1es1a 10 MOOHM/IM3aUHOHHOH paboTe

deaepaibHOI0 rocy1apcTBEHHOT0 GH01AKETHOT0 00pa3oBaTeJIbLHOr0
yupesKIeHHs BbICIIEro NpogeccHOHATLHOr0 o0pa3oBaHus
«MOCKOBCKAs! Focy1apcTBeHHAs KOHCePBAaTOPHs (YHHBEPCHTET)
umenu I1. U, YalikoBckoro»

1. O0mue MoJT0KeHHS

HacTosmee TMONOYKEHHe ONpele/iseT HasHaueHHe, LENH, 3anadd, (QyHKIHMM, Mpasa,
OTBETCTBEHHOCTb ¥ OCHOBBI IESTEIbHOCTH OT/ENa [0 MOOMIH3aIHOHHOH paboTe.

1.1. Otmen mo MoOMIH3AIMOHHON padoTe ABNAETCA CaMOCTOATEIbHBIM CTPYKTYPHRIM
MojipaseieHHeM, CO3IaeTcsa U JIMKBUAUPYETCHA MPUKA30M PEKTOpa MockoBCKO#l rocyIapCcTBEHHOH
xoHceppaTopuy uMenH [1.H1.Haiikosckoro.

1.2. Otzmen mo MOOHIM3AIMOHHOM paboTe MOJYMHAETCA HEMOCPEICTBEHHO IPOPEKTOPY
110 8 IMHHHCTPaTHBHO-X03sCTBEHHOH paboTe.

1.3. Orgen mo MOGHIH3ALHOHHOM paboTe BO3INABIseT HadalbHHK, Ha3HayaeMbIH
IPHKA30M PEKTOpa MO IPEICTABICHHIO IIPOPEKTOPA M0 aIMMHHCTPAaTHBHO-X03sHCTBEHHOH paboTe.

1.4. PaBoTHHKH OTIena Mo MOOHIM3aIMOHHOR paboTe Ha3Ha4arOTCA Ha JO/LKHOCTE U
0CBOOOXKIAIOTCA OT Hee MPHKA30M pEKTopa [0 IMPEICTaBICHHIO HavalbHHKA OTIEa. Bcee
HCIIOTHETE I [0 TIMHIIOTCS HEIOCPEACTBEHHO HAYaTbHHEKY OT/eNa 10 MOGHIH3aLMOHHOH paboTe.

1.5. B cBOe€i 1esSTeTbHOCTH OTIEN PYKOBOACTBYETCH!

- IEHCTBYIOIIMM 3aKOHOAATE.TbCTBOM;

- YCTaBOM KOHCEPBaTOPHH;

- IPHKA3aMH U PACTIOPSKEHUSAMH PEKTOPa;

- IpaBUJIAMH BHYTPEHHETO TPYI0BOTO pacropsaaKa KOHCEPBATOPHH;
- HACTOSIIIUM I10JI0KEHUEM.

1.6. Ksamuduxanmonnsle TtpeGoBaHus, (QYHKIHOHAIbHbIE —OOS3aHHOCTH, TpaBa,
OTBETCTBEHHOCTh HAUAIbLHHMKA M JPYTHX pabOTHHKOB OT/€jIa PErlaMeHTHPYIOTCA T0KHOCTHBIMH
MHCTPYKIUSIMHE, YTBEPKIEHHBIMH PEKTOPOM KOHCEPBATOPHH.

2. CTpykTypa

2.1. CrpykTypy M IUTaTHYH YHCIEHHOCTh OTIENA IO MOOHIHM3aLHOHHOH padore
yTBEpXNAaeT PeKTOp MOCKOBCKOH ~KOHCepBATOPHH, HCXOJAS W3  KOHKPETHBIX YCJIOBHH M
ocobeHHOCTel AeATebHOCTH OTAea, 10 MpeICTaBIeHHIO HaualbHIKa OTIeNa.



3. OyHKUHH

Otaen 1o MOOWIM3AMOHHOH pabore B UEAAX  OpraHH3alllH MepOIpHUATHI
MOGIIIH3ALHOHHOM MOArOTOBKH B MOOUIIH3ALKH OCYIIECTBIIAET CICAYIOINHE byHKIMH:

3.1. PaspaGarbiBaeT NpeJIOKEHHS M0 MPOBEACHHIO MEpONPUATHH, COCTABILIIOMIHX
colepranre MOOHIH3AIMOHHOM MOITOTOBKM U HAlpPaB/IeHHBIX HA obecrnievyeHHe yCTaHOBIICHHBIX
sagaHuil (3aKa3oB) M 3a1ad M0 MOOWIHM3ALMOHHOH pabore, a Takxke Ha pealH3alldiO Mep,
OCYIIECTBIISEMBIX TIPH BBEIEHUH PEKIMA BOCHHOTO MOIOKEHHA.

3.2. PaspabaTblBaeT MpPEIJIOKEHHA IO OpraHu3aluH H obecnedyeHHIo yCTOHYHBOTO
yIIpaBIeHUs OpraHru3alHeH.

3.3. OpranusyeT pa3palOTKy ILTaHOB MEPOIPHUATHH MO MOOM/TH3AIUOHHONW MOArOTOBKE,
MOGHIM3AMOHHBIX [JIAHOB ¥ TUIAHOB MepeBoia Ha paboTy B yCIOBHAX BOSHHOTO BPEMCHH.

3.4. OpraHu3yeT MOArOTOBKY NODKHOCTHBIX JIHIL K paGoTe B mepHo MOOHIH3aUMH U B
BOEHHOE BpeMs.

3.5. KonTpomupyeT B paMKaX CBOoedl KOMIIETEHLMH BBINOJTHCHHE MepOIpUATHH IO
MOGH/IH3AIIMOHHOM TIOATOTOBKE ¥ MOOHIH3AIMH B CTPYKTYPHBIX MOAPa3AE/ICHAIX OpraHi3aluy.

3.6. TloaroTapiMBaeT NpeLIOKeHHs MO 0OecreyeHHI COXPAaHHOCTH MaTepHATbHBIX
LeHHOCTeH MOOW/IM3AIHOHHOTO pe3epBa, a TAKKe IO IEJEBOMY HCIONIb30BaHMIO HMYIIECTBA
MOGHITH3AIMOHHOT0 HA3HAYEHHs B Cllydae CHATHA MOOWIM3ALMOHHOIO 3ajlaHusd (3axa3za) HIH
BO3HHKHOBEHHSI MHBIX OOCTOSTENBCTB, CBS3aHHBIX C OTYYXACHHEM HJIH IEPEXONOM yKa3aHHOTO
MMYINEeCTBA K JPYTHM JIHLaM.

3.7. OpranmszyeT co3JaHHE M COXPaHHOCTb CTPaxoBOro doHma MOKYMEHTAllMH Ha
M3rOTOBJIEHHE IIPOIYKIIHH MOOUITH3AIMOHHOIO HAa3HAYEHUSI.

3.8. [IppHuMaeT ydacTHe B CO3aHHH MYHKTa yNpaB/IeHHs OpraHH3alii i IIOJITOTOBKH €TI0
K paboTe B YCIOBHAX BOGHHOI'O BDEMEHH.

3.9. Opradm3yeT BOMHCKHI y4YeT B OpraHu3alud H OpoHHpOBaHHE Ha NEpPHON
MOGIIM3AIMM W HA BOEHHOE BpeMs Tpakiad, NpeObIBAIOMMX B 3amace H paboTaroIHux B
OpraHu3aluy.

3.10. TOTOBHT MpeIOKEHHs MO IMOArOTOBKE CIEIHATHMCTOB Ul 3aMEHbl TPaKIaH,
npeGLIBAIOIIMX B 3amace W paboTaloOIMX B OpraHu3alliy, yOBIBAIOIIUX 110 MOOHIH3ALUME H B
BOEHHOE BpeEMS.

3.11. OpranusyeT pOBe/IEHHE yYCHHI U TPEHHPOBOK I10 MEPEBOLY Ha paboTy B yCIOBHIX
BOEHHOTO BPEMEHH ¥ BBINOIHEHHIO MOOMIH3ALMOHHBIX TLIAHOB OpraHi3alliy.

3.12. TTpOBOMMT aHAIN3 BBINOJIHEHHS MEPOIPHATHH 110 MOOHIN3AIHOHHOI MOAr0TOBKE U
[OTOBHOCTH K BBIIOJHEHHIO MOOMIHM3ALMOHHBIX ILUIAHOB (3aKa30B) M 3alad Ha BOCHHOE BPEMA,
FOTOBHUT B YCTAHOBJIEHHOM IOPAIKE IOK/IAbI 10 TaHHBIM BOTIPOCAM.

3.13. TlpuHHMaeT ydyacTHe B MpeJeax CBOSH KOMIIETEHIMH B pa3paboTke IINIAHOB H
BBITIO/THEHMH MEPOTIPHATHH, CBA3aHHBIX C IIOJArOTOBKOH K pabOTe B yCIOBUSAX BOCHHOIO BPEMEHH.

3.14. KoHTpomupyeT IOATOTOBKY TEXHHKH, IpeHa3HAYeHHOM TIpH  O0bsBICHUH
MOGHIM3aLMM 118 TocTaBkH B BoopykeHuble CHIbl Poccuiickoit denepauuu, Ipyrue BOMCKa,
BOMHCKHE (OPMHPOBAHMS, OpraHbl H CrenuaibHbie GOPMHPOBAHMS WM HCMOJIb30BAHAA B HX
HHTEpecax.

3.15. KoHTpoiupyeT co3jJaHHe, HaKOIICHHE, COXpaHeHHEe H o0OHOBJIEHHE 3aIlacoB
MaTepHaIbHBIX LIeHHOCTeH MOOHIIN3ALHOHHOIO PE3epBa B OpraHu3aluH.

3.16. Ilpu 00bsiBIeHUH MOOUITH3ALUH!

3.16.1. [OTOBHT mpeNjoKeHHd JI8 [PUHATHS  PYKOBOIHMTENEM  OpraHM3allni
HeOoBXOMMMBIX peLIeH il o BOMPOcaM IepeBoja NPEINpHITHs Ha paboTy B yCIOBUAX BOCHHOTO
BpeMeHH M 00eCIIeYeHUs PEXKMMA BOCHHOTO TIOMOKEHUS.

3.16.2. OpraausyeT mMpoBeJeHHE MEPONPHUSTHH 10 NepeBOay NPEANPHATHS Ha paboty B
YCITOBHSAX BOGHHOTO BPEMEHH B COOTBETCTBHH C [TaHAMH [EPEBO/IA.

3.16.3. OpranusyeT KOHTPOIb 3a BBOJOM B neiicTBHe MOOMIH3AIMOHHOIO IIaHA M
HOpPMATHMBHBIX IIPABOBBIX AKTOB, MPHHUMAEMBIX B TICPHOL MOOHIIH3alMH U B BOEHHOE BpEMs.



3.16.4. Tlocae 3aBepureHHs NpoBeJeHHS MOOUIM3AIMOHHBIX MEpOIpUATHH  OTZEN
OCYLIECTBIAET JEATEJBHOCTh, CBA3AHHYIO C IOJrOTOBKOH JOKYMEHTOB W MEpOTPUSTHIH,
obecneurBarOIMX GYHKIIMOHUPOBAHIE OPraHU3alliK B BOCHHOE BPEMSL, B TOM YHCJIE€ CBA3aHHBIX C
pa3paboTKOH BOGHHO-XO3AHCTBEHHOIO II1aHa.

4. B3anMOOTHOIIEHHs €O CTPYKTYPHBLIMH MOApa3ieleHHAMH.

4.1, Jlns BeImonHeHud (QyHKUMM M peald3alny Mpas, MPeAyCMOTPCHHBIX HACTOSLIHM
[OIoXKEeHHeM, OTEN 10 MOGHIM3AlHOHHOH paboTe B3aHMOIEHCTBYCT CO BCEMH I10JIpa3AeIeHUAMH
KOHCEpBATOPHH, a TAKKe B IIpeJiesiax CBOCH KOMIETEHIIHH CO CTOPOHHIAMH OpraHH3alusgIMH.

5. OTBETCTBEHHOCTD.

5 1. OTBETCTBEHHOCTD 3a HaJjleXallee i CBOEBPEMEHHOE BBINOJIHCHAE OTACIOM GyHkuui,
[PeIyCMOTPEHHBIX HACTOSIINM IIOJIOKEHHEM, HECET HauallbHUK oTzena mo MOOHIHM3allHOHHON

paborte.
5.2. OTBETCTBEHHOCTh pabOTHHKOB OTHeNa CNabOTOYHBIX CHCTEM YyCTaHABIHBACTCA

MOJIKHOCTHRIMHA HHCTPYKIHAMH.



