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1. O6mue moyroxennst

1. 1. Hacrosiimee monosxeHue ompenenseT HasHAUCHHUE, LENH, 3a4a4d, QYHKIHH, [IpaBa,
OTBETCTBCHHOCTH M OCHOBBI IE€ATENILHOCTH Y4EOHO-METONHYECKOrO YIIPABIICHHSL.

1. 2. Yuebuo-meromuyeckoe ynpapienue (nanee — YipasiieHre) sBIAETCS CTPYKTYPHBIM
MOApa3feieHHeM  (elepalbHOr0  roCyJapCTBEHHOIO  OHOIDKETHOrO  0OPasOBaTENLHOrO
YUPEXICHHS BBICIIEro 00pa3zoBaHus «MOCKOBCKas rocyJapCTBEHHAs KOHCEPBATOPUS HMMEHHU
[1.1.YaiikoBckoro» (manee — KoHcepBaTopus), 00ECHEYMBAIOMMM OPraHU3AMMIO y4eOHO-
METOJIMYECKOH NesATeNbHOCTH KoHCepBaTOpuy, KOOPIMHAIMIO, KOHTPOIb H METOJUYECKOE
obecredyenne 06pa3OBATENHHOrO MpoNecca MO  0OPa30BaTEIbHBIM [porpaMMam  BBICIIErO
00pa3oBaHus — IporpaMMam bakaiaBpuara, IPOrpaMMaM CHEHATUTETa.

1.3.B cBoeit pearenpHOCTH VYmpaBlieHHE pYKOBOJACTBYETCS 3aKOHONATEIHCTBOM
Poccuiickoit ®enepauuu B chepe BbICIIEro 00pa3oOBaHHs, MOCTaHOBIeHUsMH [IpaBHTENHCTBA
Poccuiickoii ®enepanyi, HOPMATHBHBIMH axkTamMy MMHHCTEPCTBA HAYKH H  BBICILIETO
obpasosanus Poccuiickoit ®enepamuu, MunuctepcrBa KyiasTypsl Poccumiickoit ®enepauuu,
YcraBoM u JTOKanbHBIME HOPMATHBHBIME akTamu KoHcepBaTopru, pemeHusMu Y9eHOro coBeta
KoHcepBaTopuu, HaCTOSIIUM MTOJIOKEHUEM.

1. 4. Yupasyienue moa4MHIETCS MPOPEKTOPY MO YYEOHOH U METOMMIECKOI paboTe.

1. 7. Ksanupukauponnsie  TpeGoBaHMA, (GYHKUHMOHANBHBIE OOS3aHHOCTH, MpaBa,
OTBETCTBEHHOCTh  HAYalbHUKA  YOpaBIeHUss M  APYrdX  pabOTHHKOB Y IpaBieHHUs

PCrJIAMEHTUPYIOTCA ~ JOJDKHOCTHBIMH ~ HMHCTPYKIHMSMH,  YTBEPXKIAEMbIMH  PEKTOPOM
Koncepparopuu.

2. Crpykrypa Yupasjienus

2.1.CrpykTypa W IOTaTHas YUCIEHHOCTh YIPABJIEHUsS OMNpEJEISETC PEKTOPOM
Korcepsatopuu 110 peICTaBIeHHI0 HavaIbHAKa Y IPABICHHS, COMIACOBAHHOMY C POPEKTOPOM
1o y4eOHOM U MeToIuYeCcKOoi paboTe.
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2.2. VupapneHue Bo3riasseTcs HAYalIbHAKOM, Ha3HAYaeMbIM HA JOJDKHOCTH U
OCBOOOX/IAeMBIM OT JOJDKHOCTH pextopom Korcepsatopuu mo mpescrasienuio MPOPEKTOPA 10
Y4eOHOH 1 MeToxHMuecKoi paGoTe.

2.3.Ha Bpemsl OTCYTCTBHS HauanbHHKA YUDPaBJICHHS M B Clly4ae MPOU3BOJCTBEHHO
HE00XOIMMOCTH PyKOBOJICTBO YipaBnenuem ocymectsiser ero 3aMECTUTET.

2. 4. Havanenuk ympassemus AENETUPYET YacTh CBOMX MOJIHOMOYHH MO OTHEBHBIM
HAIPABJICHUAM NESTENBHOCTH YTPABICHHS 3aMECTHTENMO HAYAIEHIKA YIPaBJIEHHs, KOTOPbIi
MMECT PaBHbIC C HUM NPaBa M 0GA3aHHOCTH;

2.5.B cocraB VnpapneHus BXomsT: YUCOHBIH OTHE, MEeTOAMYEeCKHUil OTIeN, OTHEeN
pUEMa W rOCYIAapCTBEHHOH MTOrOBOH aTTecTaruy, LEHTP OpraHU3alUH NPAKTUYECKOro
O0YYeHHS U Kapbepbl BBITYCKHHKOB, METONHIECKHii KaOuHeT.

2.6. Pexxum pabotsl  Vpasmemus YCTaHaBIUBACTCA B COOTBETCTBHH c [lpaBmiamu
BHYTPEHHEro TpynoBoro pacmopsinka Korcepparopun.

3. OcHoBHbIE PpyHKIHH U 3a729U Ynpasaenus

3. 1. [lnasmpoBanue,  opranmsamust u KOHTpONb  y4eOHOro  mpomecca  mo
00pa3oBaTeNbHBIM  IPOTPAMMAM  BBICIIErO 00pa3oBaHHst — mporpamMmam OakaaBpuara,
IporpaMmaM  COCUHAIUTETA B COOTBETCTBHM ¢ (enepanbHBEIMH  rocymapcTBEHHBIME
00pa3oBaTeNbHBIME CTAHIAPTAMH BBICIIETO 00pasoBaHus, 06pa3oBaATETBHBIMH CTaHJapTaMu
BBICIIEr0  0OpasoBaHHs, Pa3pabOTaHHBIMH U YTBEP)KACHHBIME Koncepsaropueit
CaMOCTOSITENIBHO;

3. 2. [lnanupoBaHue, KOHTPOJIB 1 KOOpIIMHALIMS BCEX BU/OB IPAKTHIECKOTO 00y YCHHS;

3. 3. JIoKyMeHTalHOHHOE COMpPOBOXICHHE ~ y4EOHOTrO  MpOLECca,  IMPOBENCHHS
MPOMEXKYTOYHOM U UTOTOBOM rOCYIapCTBEHHOM aTTeCTalHH;

3. 4. OpraHusanust u IpOBeICHHE BHLIAYH JAOKYMEHTOB 00 00pa3zoBaHuu;

3. 5. Benenue 6asel maHHBIX, KOOpAHHALHS © KOHTPOJIb [UIAHMPOBAHHA M (AKTHYECKOTO
BBINIOJIHCHUS YUYEOHON HArpy3KH PO ECCOPCKO-TPENOAABATEIHCKUM COCTaBOM,;

3. 6. OcymecTBiieHne paGoThl MO 3AKITHOYCHHIO JOrOBOPOB  IPaXKJAHCKO-IIPaBOBOTO
XapakTepa ¢ NpenoaBaTe/IIMK, KOHTPOJIb HX BBITOTHEHHS,

3.7. Opranusauusi ¥ OCyIIECTBIICHHE KOHTPOJIA 32 BBINOJIHEHUEM YYEOHBIX IUIAHOB K
rpaduKoOB y4eOHOro Mporecea;

3.8. CocTaBeHHe M KOPPEKTHPOBKA COBMECTHO ¢ JCKaHaMU H  3aBEAYIOLUMH
Kaepamu pabot X yu4eOHBIX [LIAHOB;

3.9. llogroroBka MaTepHanos K pacHeTy TaTHOro pacnucaHus Kadep;

3. 10. Kortposs 3a comepkanueM u CBOEBPEMEHHOCTBHIO 3AMOIHEHHUS HHIUBUTYJIbHBIX
IIAHOB paboThI MPO(ECCOPCKO-TIPEIIOAABATENBCKOIO COCTaBa;

3. 11. [ToxroToBka mpuKa3oB 0 Ha3HAYCHHH AKaJIEMUYECKOU U COLIMANBHON CTUITCHIHN H
COLMAJIBHBIX BBIIUIAT;

3. 12. Koopaunauust pabotsl no OpraHM3allid ¥ [POBENEHHIO TOCYNApPCTBEHHO
UTOTOBOH aTTCCTAllMH, AHANM3 pEe3yJBTaTOB paGOTHI FOCYTapCTBEHHBIX 3K3aMEHALMOHHBIX
KOMHCCHH, y4YacTHe B ()OPDMHPOBAHUH COCTABOB FOCYTapCTBEHHBIX  9K3aMEHAL[HOHHBIX
KOMHCCHH, IOArOTOBKA JOKYMEHTOB JUISl yTBEPXKICHHUSA npeacemareneii ['OK, moxroroeka
IPEIUIONEHHH 10 uToram pabotsr ['IK;

3. 13. Pa3paboTka npemoxenuii mo COBCPUICHCTBOBAHHUIO 0OPa30BATEILHOO MPOLIECCa;

3. 14. Pa3paboTka MOJIOXKEHHIH, METOUYECKUX PEKOMEHIAIMK U JPYTMX HOPMATHBHBIX,
PaclopsANUTENLHBIX  JOKYMEHTOB,  DErNIAMEHTHUPYIOIIMX OPTaHU3alMi0 M 06GCCIeYeHHe
00pa3oBaTeNsHOro Mmporecca B Konceparopuu;

3. 15. TloAroToBKa CHpaBoK, CBEACHHH M OTYETOB IIO BOIIpOCAM  y4yeOHOH U
METOMMYECKOH pabOThI IO 3ampocaM pEKTopara, denepanbHbIX OpraHOB HCHONHHTENBHOIMN
BJIACTH M UHBIX OpraHU3aLMM;

3. 16. COOp maHHBIX M MOATOTOBKA HEOOXOIUMOl JOKYMEHTAIUK UL JIMUEH3HPOBAHHS,
FOCYapCTBEHHOH ~  aKKpeIuTaLlUH, 00LIECTBEHHO-POECCHOHALHOMN aKKpeuTaIHH
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00pa3oBaTenpHpIX lporpamMm BeIciIero o6paszoBanms — lporpamMM OakajiaBpuara, nporpamm
ClIeIHAIUTETa;

3.17. Obecreuenue CBOCBPEMCHHOTO M KOPPEKTHOTO  BHeceHHst JNaHHBIX B
aBTOMATH3HPOBAHHYIO MH(OPMALHOHHYIO cucreMy Koncepparopuu;

3. 18. Merommyeckoe obecrederue yrKIHOHHpOBAHKS SJICKTPOHHOM HH(OPMANHOHHO-
obpasoBatensHOi cpe el KOHCEPBATOPHH M CHCTEMBI MHCTAHIHOHHOLO oOy4eHus;

3. 19. Koopaunauus u KOHTPOJIb paboOThI AEKAHATOB u MexdaKybTeTcKux Kadenp mo
BOIIpOCaM peau3auuu 06pa3oBate TbHbIX HPOTPaMM H HX METOAHYECKOro 0becIeqeH s

3.20. CoBmectHo ¢  mexanatamu KOHTpOJIb  coOMroneHus  y4eOHoii AUCUHIUTHHBI
PO ECCOPCKO-pPenonaBaTe Ckum COCTaBOM; ' '

3.21. Yuer u aHanu3 mammbIx o
[IporpamMmaM  BBICINEr0 00pa3oBaHms (o8
HPCAOCTABICHHE JAHHBIX 10 KOHTHHTEHTY [T

3.22. Koopauuauus meitcreuii mo
BaKaHTHBIC MECTa,

3.23. CocraBnenne u KOPPCKTHPOBKA  pacHUCAHUS yYeOHBIX 3aHSTHI
JK3AMCHAUMOHHBIX CECCHH, a Takke rocysa
COOTIOIEHUST;

,» 3a4Y€THO-
CTBEHHOU HTOrOROLL ATTCCTAllHH U KOHTPOJb HX

¢ ¢enepambHbIME K PETHOHANIBHBIME OpraHaMu
HCIIOJIHUTCIIBHON BIACTH, WHBIMU OPraHamMy MO BONPOCAM TPYHOYCTPOMCTBA BBIILYCKHHKOB
Konceparopuwu, B .4, IPOBE/ICHHE PAaOOTHI MO CO3MAHHMIO U BENCHHIO a3kl BaKaHCHIA;

3. 25. Obecneyenue CHEMECIYHOU KOMMYHHMKALUH C pabotomatesisMu W ¢ 6asamu

3.27. IToaroToska oT4eTOB 110 TPYOYCTPOUCTBY BBITYCKHUKOB Koncepaaropun;

3. 28. Opraumzanus paboTel Mo  momyuenmro CTyneHTaMu  rpantoB [Ipesumenta
Poccuiickoit Oenepauum, B TOM umcie BoO B3aUMONCHCTBHH ¢ (GormoM «Tamant u ycnex» u
Apyrumuy;

3.29. CoeBpemennoe pasmernenue uHbOpMaLMK, HaxomsuieHcs B KOMITETEHI[UU
YnpaBnenus, Ha opuIHATEHOM  caiite Koncepraropun B HHpOpMAUHOHHO-
TEJIEKOMMYHHUKAIMOHHOM ceT «UHTepHETY

3. 30. [Tpuem u KOHCYJIbTUPOBAHHE IPaXJaH [O BOMPOCAM NOCTYIUICHHS, EpEeBOAa U
BOCCTaHOBJICHHSI,

3. 31. Opranmsarus u [IPOBEICHUE IPHEMHOM KaMIIAaHHH BO B3aUMOJCHCTBHHU C IPYTHMH
[T0/pas e e HUAME Koncepsaropuu;

3.32. [ToarotoBka u HalpapieHue B MHUHHCTEPCTBO HAYKH M BBHICIICroO obpazoBanus
Poccuiickoit ®eneparmu naxera AOKYMCHTOB Il y4aCTHsl B KOHKYPCE IO BBIICICHHIO
KOHTPOJIbHBIX IUGP MpUeMa.

4. IlpaBa u oTBeTCTBEHHOCTE

YUpaBieHue JUIs OCYIECTRIICHHS BO3IOMKEHHbIX Ha HEro QYHKIMA ©MEeT mpaBo:

4. 1. BHOCcUTs Ha paccMoTpenue  pykoBoacta Kowcepatopuu OPEIIOKEHHS  [10
COBCPIICHCTBOBAHHIO Y4COHOH M METOAMYECKOH paboTl, JpYTUM BOIPOCaM, KaCaIOUIHMCS
MOBBIIEHUS ) PEKTUBHOCTH 06pazoBaTeTHbHOI TEATEIBHOCTH;

4. 2. KoHTponMpoBaTh HCHOTHEHHE MPUKa30B, pacHOpsDKEHUH, pelleHuit Y4yeHOoro
COBETA, MHBIX JIOKAJIBLHBIX HOPMATHUBHBIX aKTOB Koucepsaropuu no sompocam oprasmsarmu u
OCYIECTBIICHHS 00pa30BaTebHON JEATENHHOCTH,

4. 3. Tpe6osars ot IIPO(ECCOPCKO-IIPEIIOAABATEBCKOTO COCTABA OOBACHEHH B Ciydae
BBIABJICHUS HApYIIEHUH X0/la y4eOHOro mporecca;

4.4.Tlo cormacopanmio c [IPOPEKTOPOM 110 yYeOHOH H METOAMYeCKoil paboTe
MHHUIMHPOBATh  BHEILUIAHOBBIE IPOBEPKH CTPYKTYPHBIX monpasnenenuit Koncepparopuu,
HCHOCPE/CTBEHHO OCYIIECTBIBIOMMX 00pa30BaTebHyIO NEeATEIBHOCTD;



YKa3aHH 10 ycTpanenuio BBIIBJICHHBIX HEOCTATKOB B yuebHOM pouecce.
Ynpasnenue wecer OTBETCTBEHHOCTH 3a:
4. 6. CBOEBpeMEHHOCTS U KadecTRO BBIIOHEHHE BO3JIOXEHHBIX HA Hero 3a1ay;
4. 7. Mocnencraus IPHHUMAEMBIX  pelleHwHi, COXpaHHOCTE  u 3¢ deKTUBHOE
HCIIOJIb30BAHHE HMYIIECTBA;

4. 8. Cobmonenue IIpaBun BHyTpeHuero PAacropsAKa, TeXHUKH Ge3omacHocTH, Mep
[IOXapHOU Oe3omacHoCTH;

4.9. CoxpaHHocTs cBeneHuit KOH(HIEHIHATBHOrO XapaKTepa, pajriamieHHe KOTOPBIX
MOXKET HaHECTH yuIepd uHTepecam Koncepsaropuu.

3. Bzaumopeiicreue ¢ APYTHMMH MOApPa3xeIeHUAMMU

YHpassieHue 115 ocymecTsienus BO3JIOXKEHHBIX Ha HEro (byHKIHii:

5. 1. 3ampammuBaer u HOJIY1aeT OT CTPYKTYPHBIX MOMpa3/CHCHHAI Kowncepearopuu
MaTepuaisl ¥ HHGOPMALHUIO 110 BOTIpOCaM OpraHu3alMu M OCyIeCTBIeHMHs 00pa3oBareIpHO
HEATEIBHOCTH, HE3aBUCUMO OT UX IO AYHHEHHOCTH,

5. 2. OcymectBiser KOHTPOJIb OpraHU3allMK W IPOBEEHHUS y4eOHO! U MeToauueckoit
paboTsI Ha (akynpTeTax U MEXPAKYIBTETCKUX kadeapax;

5. 3. Ipusnekaer mo COIAaCOBaHHIO C PYKOBOIUTEIISMHU Y4eOHBIX MmoapasneneHnii as
YHACTHs B KOHTPOJIBHBIX  MEpOIPUATHAX poheccopeKo-npenonaBaTenbekuii COCTaB
Koncepsaropuu.

5. 3. [Tocemaer mo COIIAaCOBAHHUIO C PYKOBOAHUTESIMHU YYEOHBIX  MO/pa3meseH i
Y4COHBIE 3aHSATHS, 3aceqaHus Kabenp, paccmatpuBarommux BOIIPOCBI  y4EOHO-METOIUUECKOIH
JEATENIHOCTH;

5. 3. [lpeacrasnser uHTepecsl  Komcepatopuu o BOIpOCaM  00pa3oBaTeNLHOI
ACATEIIBHOCTH B CTOPOHHHX OPraHU3aMHUsIX.

6. ®yukuuu oraenon y4ebHO-MeToquYecKoro ynpasieHust

6. 1. Yuebuniii oTaesn

6. 1. . Ctpyktypy IITATHYIO  YHMCIEHHOCTH  OTHENA YTBEPXKAAET  peKTOp
Koucepsatopuu o npeacrasnenuro HavaJIbHUKa Y IIpaBneHus, COrIaCOBaHHOMY C POPEKTOPOM
o y4eOHOH H MeTommdeckoit pabote, umcxoms ux KOHKPETHBIX YCJIOBHH H 0COOEHHOCTe
JEeSATEILHOCTH. ' ” '

6.1.2.Otaen nomumusercs HCIIOCPEACTBEHHO HAYAIBHHUKY Y4eOHO-METONHYECKOro
YIPaBICHHS.

6. 1. 3. Otaen Bosrmapnsier HAYJIbHUK y4YeOHOrO OTHENa, HAa3HAYAeMbLi Ha JIO/DKHOCTD
pukazomM  pekropa KoHcepsatopuur mno TPE/CTABICHUIO  HAYaIbHMKA  YMpaBieHus,
COIIACOBAHHOMY C MMPOPEKTOPOM IO Y4e6HOI i METOTHUECKO pabore.

6. 1. 4. dyHKuMK 1 3a5a9u oTIENA:

KOOpIMHALAS  NEATeNbHOCTH — IOJpa3aesieHui Koncepsaropuu, YYaCTBYIOUIUX B
0bpasoBaTeIbHOM mporecee;

PYKOBOZACTBO pa3paboTKOi 06pa3oBaTeIbHbIX IpOrpamMM BBICHIET0 06pa3oBaHHs —
[IporpamMm GakanaBpHarta, IporpamMm CHECLHATUTETA;

COCTABJICHHE KAICHNAPHBIX Y4eOHBIX IpadyHKOE, PaClACaHMi 3aHATHH, KOHTPONb KX
BBIITOJIHCHHSI,

OpraHM3alMs  TEKYIIEro KOHTPONS 3HAHWH © IIPOMEXYTOYHOH  arrecTaiuu
00YYaroIIHMXCsl, OpraHu3anus TUKBUJIALUH AKANEMUYECKHX 3aJ0JDKEHHOCTEH;

OpraHusalys pa3spabOTKH 3JEKTPOHHBIX 0OPA30BATEIIHHDIX pecypcoB, obecrieyeHue
BO3MOXHOCTH  pealnu3auuy JUCHUIUIAH ¢ PUMCHCHHEM  JJIEKTPOHHOTO  0OyYeHus,
AUCTAHIMOHHBIX 00Pa30BaTEBHBIX TEXHOIOLHIL;

YYET H aHAHU3 YCIIEBAEMOCTH 10 PE3yIBTATAM IPOMEKYTOYHBIX aTTECTALHIA;
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YUpaBI€HHE  mponeccom [UTAHUPOBAHUA  yyeBHolf Harpysku  nmpodeccopero-
pCMoaaBaTeLCKOro coctapa KOHTpOJIb e¢ BhIONHEH S

topmuposanre  cromHo Y4eOHOH Harpyskm o Koncepaaropuu, MOArOTOBKa

OCHOBE aHaM3a (akTHYecKoro BBITOJIHEHHS HArPy3KH fipenonasaresamu kadenp;

(opmupopanue lo4acoBoro ¢oHma u ero paclipenesnenue, paGora ¢ sasBieHHIMK
HPeIIO/1aBaTe el [109aCOBUKOB, yyeT BBIIIOJTHEHUS HMH Y4e6HOH HarpysKu;

obecnedenue pa6oTe aTTECTaAHOHHOH KOMHCCHH;

YY€T, pacrpeenenue ayauTopHOro (GoHaa, aHamus obecneYeHHOCTH 1 spdexTuBHOCTH
HCIIONE30BAHHUA Ay IMTOPHOrO dorma B yue6HOM fporecee, moaroToBka mpemtoxenuii mo
H3MEHEHHIO KaYeCTBEHHOTr0 COACPXaHUSA ayTHTOPHOrO dorna;

OKa3aHUE MOMOINM JeKaHaTam bakynereros, MeX(aKy b TeTCKuM Kadexpam 1o
BONpOCaM OpraHu3anuu u ocymecTsenms 00pasoBarensHok ACATENBHOCTH,

OPraHM3alMs y4eTa CTymeHTOB, pa3paboTtka mpoekrtos PacmopsIuTenbHBIX akToB Mo
ABHOKEHHIO CTYIEHTOB;

CBOCBPEMCHHAST BHECEHHE K aKTyallu3auus CBeNeHUit 06 00ywaomuxcs B cucreme
YUDABJIEHHA peecTpom CTynenroB, ['ocymapcreermom YHUTADHOM MPEANPHATHE roposa
MockBsr «MockoBckuii COUHANBHBIA PErHCTpY;

OpraHu3anus pa6OTBI 1o CTI/IHCHI[I/IaJIBHOMy ()6€CH€'-ICHHIO CTYACHTOB, B TOM qUCJIE 10
Ha3HAYECHHIO HUMEHHEBIX CTHIICHOUH U 'PAHTOB;

OPTaHM3aLHs COUMANBHON TOMOIIH CTyReHTaMm, hopMHpOBaHKeE U BereHue 0a3bl NaHHBIX
CTyneHToB ¢ OB3;
OKa3aHHE KOHCYJNbTATHBHOM K [I€Iarornyeckoii momrepxKu o0yJarommmces ¢ OB3;

[IpoBeicHUE KOHCybTaIMii pa6OTHPIKOB KOHCCpBaTOpI/H/l 1o BOIIpocaM, HaxosIuMcest B
KOMITIETEHLIH U oTAaena.

6. 2. MeTronuueckmii OTaeN

6.2.1. Crpykrypy wu [ITATHYIO ~ YHCIEHHOCTH  OTHeNa YTBEDXKIAET  peKTop
Koncepsaropuu no [IPEACTaBIIEHUIO HAYAIBHIKA Yupasnenus, COTIaCOBAHHOMY € MPOPEKTOPOM
0 y4eOHOH H MEeTOMMYEcKO pabore, mcxoms ux KOHKPETHBIX YCIOBHH H 0COGEHHOCTENt
JEATEBHOCTH.

6.2.2.0tnen nomumnsercs HCIIOCPENICTBCHHO ~HAYAILHUKY Y4eOHO-METOIMYecKoro
YIpaBIeHus.

6.2.3.Otaen Bo3rmapmsier HATATBHHK  METOMHYECKOrO OT/eNa, HA3HAYACMEbLH Ha
AOIDKHOCTB MPHKA30M PEKTOpa Koncepaaropuu mo MPE/CTABICHHIO HAYANBHIKA Vupasnenus,
COIIACOBaHHOMY C IIPOPEKTOPOM IO y4eOHOI 1 METOIMYECKOi pabore.

6. 2. 4. DyHKUHH 1 3a1a9K oTAena:

aHaM3 M CHCTEMAaTHM3alUs HOPMATHBHBIX PABOBBIX AKTOB, PErNIAMEHTHPYIOIHX
00pasoBaTeNbHbIH Mporece, KOHTPOJIb HCIOJIHEHHUS! IPUKA30B K PacmopsKeHu Mo Bompocam
METOHYECKOH paboThI;

pa3paboTKa JIOKANBHBIX HOPMAaTHBHBIX aKTOB [0 OpraHu3aluy 00pazoBaTebHOIM
ACATEIIBHOCTH MO 0Opa3oBaTEILHBIM IpOrpamMmam  BBICINETO OOpa3OBaHHs — Iporpammam
OakanaBpuara, mporpamMmmam CHELMATHTETA;

MCTO/MYECKOE  CONMPOBOMXACHHE  pa3paGoTKu 00pasoBaTebHbIX CTaH/JIapTOB,
00pa30BaTeNbHBIX MPOrpaMMm;

OpTaHU3allksl MEPONPHUATHH [0 NPOBEAEHHIO FOCyapCTBEHHOM, MpodeccHOHANBHO-
OOLIECTBEHHOM aKKpeUTAIHH, JMIEH3UPOBAHMIO;

obecrieyeHue GyHKIMOHMPOBARKS CHCTEMEI BHYTPEHHE! OLECHKH KauecTBa 00pa3oBaHus;

KOHTPOJIb ~ COOTBETCTBHS  pabouux [pOTpaMM  HCHMIUNIMH  TpeGoBaHUSM
00pa3oBaTeNbHBIX CTaHJapTOB;

KOHTPOJIb BBINONHEHHS aKKPEAUTALIHOHHBIX [OKa3aTesei;



[I€arOru4ecKux paboOTHHUKOR Koucepearopuu;

TOATOTOBKA OTYETHBIX MaTepHaoB 1o 00pasoBaTeNbHOM AesTessHOCTH Koucepsaropun
At MuHuCTepcTBa HayKH W BBICUIErO 06pa3oBaHms Poccuiickoit Denepanuu, MunucrepcTsa
KyIbTYpbI Poccuiickoit Denepanum, DenepanbHoii CIy’KOBI 0 Hax30pY B cepe 0bpazosans u
HayKu;

obecneyenue paGoTel y4eOHO-MeToIuYecKoro COBeTa;

OKasaHHE METOAMYECKOH oMo baxynsreTam u KapeapaM B moarotopke u
OpraHU3aLHu yqe6Horol fiponecca, paspaGoTka o6pasiop AOKYMEHTOB M0 06pa3oBaTebHOM
JeATENBHOCTH;

KOHTPOE  cocTOSHUS y4eOHO-MeTO T e KOl AOKYMCHTAUHH B y4eGHBIX
TIOpA3AENEHUAX B COOTBETCTBHHE C HOMEHKJIATYpOU ne;

aKTyaM3al|s NaHHBIX pasmena  «CBenemms 00 obpasoBaTeLHO OpraHu3anuy»
odHIHATEHOrO CcaifTa Koncepaatopuu;

obecrneyenne byHKUHOHMpPOBAH S 9JIEKTPOHHOK HH(popmauHoH1{0-06pa308arem>Hoﬁ
cpeast Koncepparopuu;

MPOBCACHUE KOHCYJIbTALUH paGOTHHKOB Koncepsaropuu mo BOIIpOcam, Haxomsmmmcs B
KOMIIETEHIMHU OT/eIa.

6. 3. Otaen npuema u FOCYIAPCTBEHHOI HTOr0BO# aTTecTANMK

6.3. 1. Ctpyktypy IITAaTHYIO — YUCIAEHHOCTH  OTHEeNa YTBEPKIAET — peKTop
Koucepsaropuu o npexcrasnenuo HavabHHKA YIIpasneHus, COLIACOBAHHOMY C MPOPEKTOPOM
M0 y4eOHOH M METOAHYECKO pabote, ucxoms wux KOHKPCTHBIX YCIOBHH M 0COGEHHOCTE!
JEeATEIBHOCTH.

6.3.2. Otmen nomuumsercs HEMIOCPENICTBEHHO HAYaJIbHUKY Y4€OHO-METO AUYECKOro
yIIpaBJIeHHs..

6. 3.3. Otmen Bosrmapmsier HaYaJlbHUK OTZEJla MpHema u FOCYapCTBEHHON HTOroBOif
arTCCTallM, HAa3HAYAGMBIA Ha  JOJDKHOCTE fipukazom  pekropa Kowcepsaropuu mo
HPCICTABICHUIO HAYaNbHUKA YIIpaBieHus, COITIACOBAHHOMY C MPOPEKTOPOM MO  y4eGHO-
METOIUYECKOit pabore.

6. 3. 4. OyrkHY 1 3aa4yu oTaeNa;

COCTaBJICHHE CBOJHBIX 3a5BOK HA H3TOTOBJICHHE GIAHKOR AOKYMEHTOB 00 06pa3oBaHuy;

[IOATOTOBKA H HampaBJieHHE B MunuctepctBo mayku u  Bbicuiero 00pazoBaHus
Poccuiickoit ®enepanun maxera AOKYMCHTOB JUISL YYaCTHSL B €KErOJHOM OTKPBITOM KOHKYypce
10 BBIIENCHHUIO KOHTPOJIbHBIX UU(p Mpuema; ‘

OCYIICCTBIICHHE MPOLEAYP BOCCTAHOBICHHS U [€PEBONA OOYYAIOIHUXCS 110 HX
3AIBJICHUAM Ha OCHOBE JIEHCTBYIOLIETO 3aKOHOAATENECTRA B chepe 06pasoBanus u noKATBHEX
HOpPMAaTHBHEIX akToB KoHcepBaTopri;

Pa3MelleH e HHPOPMAITHOHHBIX MATEPHAIIOB O IPHEME Ha CaliTe U Ha HHPOPMALHOHHBIX
CTeHaX;

COBMECTHO ¢ OTBETCTBEHHBIM CCKpCTapeM MpPHEMHOH KOMHCCHH MOATOTOBKA
AOKYMEHTOB, PErTAMCHTHPYIOIAX PUEMHYIO KaMIIaHHIo;

KOOpIHHALKMA PabOThI MO HTOrOBOH ATTECTAIHH BBIITYCKHMKOB, aHAIM3 pe3yIbTaTOB
paboter 'K, yyacrue B popmupoBanun cocrapa I' 9K, opranusamus pa6oTer mo YTBEPXKIECHUIO
lipencenarened 'OK, amanus pesynstatos u moarotoska IIPEIVIOKEHHH [0 HTOram paboThl
['OK;

0popMIIeHHE TOKYMEHTOB 06 obpasoBaumuy;

IIOATOTOBKA OTYETOB IO HTOraM IIPHEMA;

IIPOBEACHUE KOHCYJIbTALUH pabOTHHKOB Koncepsaropun 1o BOIIPOCAM, HaXOSIIUMCS B
KOMIIETEHLIUH OTHElIA.
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6. 4. Llenp opranmsamuy MPAKTHYECKOr0 00yYenus u Kapbepbl BbinyckHukoB

6.4. 1. Crpyktypy u WITaTHYID  YHCICHHOCTE UCHTpa  yTBepxiaer pexTop
KOHCCpBaTopHH [I0 IPENCTaBIeHHIO HaYaTbHIKa Y [PABIICHHS, COrIACOBAHHOMY ¢ IpopeKTopom
[0 y4ebHO-MeTo auyeckoii pabote, wucxonms mx KOHKDETHBIX YCIIOBHE u 0COOEHHOCTET
AEATENBHOCTH,

6.4.2. llentp TOMIHHSACTCS HEMOCPEACTBEHHO Ha9aIbHUKY  y4e6HO-METOAMIeCKOro
YIIpaBieHus.

6. 4. 3. Llentp Bo3rmapser HaYaJIbHUK LEHTpa OpraHu3ammy [IPaKTHYECKOro 00y4eHus i
Kapbepbl BBITYCKHUKOB, HAa3HAYAEMBLL ma AOJDKHOCT MPHKa30M pektopa Kowcepeatopuu o
[IPEACTABICHUIO HaYaNpHHKA Ynpassenus, COrJIaCOBaHHOMY ¢ IPOPEKTOPOM 110 y4yeGHO-
METOAMYECKO# pabore.

6. 4. 4. Oyrkuuy 1 3a/1a4K UEHTpa:

OpraHM3aiKs BCEX BHAOB MPAKTHYECKOro 00y4eHwus;

pa3paboTka JIOKaIBHBIX HOPMAaTHBHBIX H  paCHOPATHTENBHBIX AKTOR 0 BOmpocam
IPaKTHYECKOro 00yYeHHs;

OA00p OpraHu3amuii B KagecTre 0a3 nposenenus PaKTHK;

OKa3aHHUE METOJUYECKOlL IoMOMmK B (hOpMHUpOBaHUK IUTAHHDYIOUIER M  OTYeTHOl
AOKYMEHTALHY;

Y4E€T TpyROyCTpOiicTBa BBITYCKHUKOB, B3aHMO ISHCTBHE C pabotoxarensmu mo BOIIpocam
KaeCTBA MO/IrOTOBKM BBIILYCKHHKOB; ' ’ ‘

B3aUMOZNEHCTBHE ¢ (emepanbHbIMH U PCTHOHATIBHBIMKM  OPTraHAMH  HCIONHHTE/LHO
BJIACTH, WHBIMH OpraHamu mo BOIpPOCaM  TPYNOyCTPOHCTBA BBINYCKHHKOB Koncepsaropuu,
TIPOBEACHHE PAOOTEI O CO3AAHKIO H BeIEHIIO 0a3pl BakaHcHi;

obecredeHre exeMecTIHOI KOMMYyHHUKaluK ¢ pabOTONATENsIMA U ¢ 6azamy BaKaHCH I
FOCYNapCTBEHHBIX KaPOBBIX LIEHTPOB PErHOHOB;

IPOBEICHHUE aHKETUPOBAHKS 06 YYAIOIIHXCS 10 BOIpOCaM TpymoycTpoiicTpa;

[IOArOTOBKA OTYETOR 110 TPYHAOYCTPOUCTBY BBINYCKHUKOR Koncepsaropuu;

[IPOBEICHUE KOHCYIbTaluii pabOTHHKOB Kowucepsaropuu o BOIIpOCaM, HaXOJSAIIUMCS B
KOMIIETCHIHH [IeHTpa.

6. 5. Meroauueckmii KaO0uHeT

6.5. 1. Ctpykrypy u [ITaTHYIO YMCICHHOCTh METOAMYECKOro KaGHHeTa YTBEpXKIaeT
pexTop Koncepparopuu o [IPCACTABIICHUIO HaYaIhHHKA Ynpasnenus, COIJIaCOBAHHOMY ¢
[IPOPEKTOPOM 1o y4eOHOM M MeTomHYecKoi pabote, ucxoms wux KOHKPETHBIX YCJIOBHH u
OCOOEHHOCTEH /eI TeIHOCTH.

6. 5. 2. Metonuueckuit kabuner [OAYUHSACTCS HEMOCPEICTBEHHO HaYaIbHUKY Y4eOHO-
METOIUYECKOrO yIpaBJICHHUS.

6. 5. 3. Metomuueckuii kaGuner BO3IJIABIISCT 32BEYIOUINM, Ha3HAYAEMEI Ha JOJDKHOCTD
fipuKasoM  pektopa Konceppatopun 1o [PEJICTABJICHUIO  HAYAILHUKA Ynpasnenus,
COTIAaCOBaHHOMY C IPOPEKTOPOM MO Y4eGHOH i METOHYECKOH pabore.

6. 5. 4. Oynkuuu u 3ama9n METOIUYECKOro KabHHeTa:

¢opmuposanue pouna Y4EOHO-METOAMYECKHX KOMILICKCOR 10 MUCLUILTHHAM.

OKasaHHe METONMYECKOM MOMOIIH MpenoaaBaTe M 1 obyyaromumcst.

IPOBENICHHE KOHCYIbTALMI PabOTHHKOB Koncepparopun o BOIpOCaM, HAXONSALIUMCS B
KOMIICTEHLIMHU METOIMYECKOT0 KabHHEeTA,



