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ITOJIOXKEHHUE
0 (pMHAHCOBOM yNpaB/IeHHH
MockoBekoii rocynapersennoii koncepsat opun umenn ILU.Yaiikosckoro

1. O0mue noJoxenns
1.1.®unancoBoe  ynpapneHne (manee — YIpaBiienue) SIBISETCS CaMOCTOSITENBHBIM
CTPYKTYPHBIM  MOJpasAenenueM MOoCKOBCKOH — rocynapCTBEHHOH —KOHCEPBATODHH —HMMeEHH

ILM.Yatikosckoro (nanee - Koncepsatopun) u nomunssieTcs HemocpeacTBEHHO pPeKTopy
Koncepparopun.

1.2, ®unancoBOe ympaBieHHE B CBOEH AEATELHOCTH PYKOBOJCTBYETCS JEHCTBYIOLIMM
3aKoHONaTeNbcTBOM  Poccmifckodl  denepaiyy,  HOPMATMBHBIMM — [IPABOBLIMH  AKTaMH
Munncrepera  kynsTypsr Poceuiickoii ®eneparun, MunucrepeTBa 00pasoBaHust W Haykw
Poccuiickolt  depmepanyn, MunucrepeTBa  Tpysa M COUHANbHOI 3allMThl, YCTaBOM
KOHCEPBATOPUH, NpHKa3aMU M PaClOPSHKEHUSIMH PEKTOpa, HACTOSINMM 110JI0KEHHEM U HHBIMH
HOpPMaTHBHBIMH JoKymMeHTamu KoHcepsaTtopuu.

1.3. JlomwkHocthple  00s3aHHOCTH — paGOTHHKOB  YIIpaBiieHHs YCTaHABJIMBAIOTCS
JOTDKHOCTHBIMM MHCTPYKUHMAMH. JIOJDKHOCTHBIE MHCTPYKIJH COTPYAHHMKOB pPa3pabaThIBAIOTCS
Ha OCHOBE TpeOOBaHMH NPOPECCHOHATIBHOTO CTAHIAPTA, €CIM 3TO YCTAHOBIICHO TpynoBem
xomekcoM  Poccuiickoit  @emepaimn, rocyaapcTBEHHBIMM — 3aKOHAMH, MM APYrUMHU
(enepansHBIMA aKTAMH.

2. CTpykTypa

2.1. CTpyKTypy M IITATHYIO YMCIEHHOCTb YTIPaBIEHUs YTBEPAIAET PekTop MOCKOBCKOil
rocy1apCTBEHHOH KoHcepBaTopuu uMenu I1.1.Yailixosckoro.

2.2. DuHAHCOBOE YIIPAB/IEHHE BO3IIIABIIACT HAYAILHIK yNIPABJIEH S - TTIaBHbIH GyXranrep.

2.3. Havanbuuk GUHAHCOBOrO yIpaBieHHS UMEET HeThIpeX 3aMEeCTHUTENCH, B TOM UHCIIE
3aMECTUTE/Ib HAYallbHUKA YNIpaBjieHys 110 ()MHAHCOBLIM OTEpaiusiM, 3aMECTUTENb HayalbHHKA
YIPaBJEHHS TI0 OOIIMM BONPOCAM, 3aMECTUTENb HaualbHUKA YIPABIEHUS 110 3KOHOMHUECKHM
BOonpoOCaM-Ha4dallbHHK OTAena, 3aMeCTHUTENbL HavallbHHKa yhnpaBslI€HHA OTACHa 110 PacyeTHBIM
ornepanuaM-HEadalbHUK OTeNa.

2.3. B cocras ynpapnenus BXOIST: IJIAHOBO-5KOHOMHYECKHH OTHEN, OTAE] pacuyeTHBIX
Onepanui, OTACH (MHAHCOBBIX ONEpalMi, MaTepHaibHBli OT/EN, OTAeN 3aKyNoK, OHieTHas
rpynmna.



2.4. HauanbHuk uHAHCOBOrO YIIpaBJICHHUS:
-NIOIMHACTCS HEMOCPEICTBEHHO PEKTOPY:
~ PYKOBOAHUT ACATENBHOCTBIO YIIPABJICHNS, OPraHU3YeT ero padoTy, HECET OTBETCTBEHHOCTh 34
SbITIOJIHEHHE BO3NOKEHHBIX HA HETO 33714 NIEPe PEKTOPOM;
" HECCT OTBETCTBEHHOCTL 3a BEACHME OYXTaNTepcKOro ydera, a Takike CBOEBPEMEHHOE
NMPENOCTABICHUE NIOJHOH U JI0CTOBEPHOM OyXranTepckoil 0TYETHOCTH.

2.5.TpeGoBanus HayalbHUKa PHHAHCOBOTO YIPABJICHUS B YacCTH IOpsAAKa 0GOpMIIEHHS U
NMpE/ICTABNCHAS B OYXraNTepuio HEOOXOZMMBIX JIOKYMEHTOB M  CBENCHMH  SBISIOTCS
00s3aTeNbHBIMU 17151 BceX pabOTHUKOB Koncepsaropuu.

2.6, JIomKHOCTHBIE  0OSI3aHHOCTH pabOTHMKOB ~ YnpaBleHHs  yCTaHABIHBAIOTCS
AOTDKHOCTHRIMM MHCTPYKLHMAMH, KOTOPbIE YTBEPXKIACT HAYATBHUK (PHHAHCOBOIO yIIpaBJICHUS —
INaBHbIH Oyxranrep.

2.7. Ha Bpemst OTCYTCTBHUSI HaualbHHKA (MHAHCOBOTO yNpaBIeHHUS - TIABHOTO Oyxranrepa
(KOMaHIUpOBKA, OTIYCK, OOJE3Hb H T.IL) PYKOBOJACTBO YIIPABJIEHMS OCYIIECTBISET €ro
3aMECTUTETD.

3. OcHoBHble pyHkunn u 3anaun Ynpasiaenus

OcHOBHbIMH GYHKUMSAMHE 1 3a71auaMy Y IIpaBieHns SBISIOTOS:

3.1. Cocrasienue mnoJHON U JIOCTOBEPHOH OTYETHOCTH O (PMHAHCOBO - XO3SHCTBEHHO
AeATeNbHOCTH KOoHcepBaTOpHHy, ee MMyIIECTBEHHOM MOM0KEHHH 1 NpeICTaBIEHHE OTUETHOCTH,
B YCTAHOBJICHHBIC CPOKH yupemMTeNt0 — MUHHCTepCTBY KyabTypsl Poccumiickoii Denepanun,
COOCTBEHHHMKY HMMYIIECTBA - TEPPUTOPHATBLHOMY YOpaBleHHIO (DenepaJbHOrO areHTCTBAa 10
YIPaBJICHUIO TOCYNAPCTBEHHBIM MMYILIECTBOM IO I. MOCKBE, HAJOTOBBIM, CTATHCTHYECKHM
OpraHam, a TaKKe ApyruM BHELIHUM [10J1b30BaTeNsIM OyXTaITepekoil OTYETHOCTH.

3.2. QopmupoBaHde VYueTHOH NOJHTHKA B COOTBETCTBHH G 3aKOHOJATENIbCTBOM O
OyXrairepckoM yuere, a Takke HCXOIA M3 0COGEHHOCTe NesITeNbHOCTH Koncepratopun.

3.3. Obecneuenune nndopmarmeit BHYTPEHHHMX M BHEIIHMX T0JIb30BaTesell Oyxranrepckoii
OTHETHOCTH JUIs KOHTPOJISL Hal COOMIOACHHEM 3aKORONaTebeTBa Poccutickoit Mexepaunn npH
ocywecTicHus  KoHceppaTopuel XO3sHCTBEHHBIX omnepamuii u  ux LEJIECO00PA3HOCTBIO,
HAIIIMEM M [IBMOKCHHEM HMYIIECTBA M 00A3aTENbCTB, MCIOJIB30BAHMEM MATEPHAILHBIX,
TPYI0BBIX H (PHHAHCOBBIX PECYPCOB B COOTBETCTBUH C HOPMATHBHBIMH JOKYMEHTaMH,

3.4. Benienne OyXraiaTepckoro ydera B COOTBETCTBHMH C TpeOOBAHUSAMHU JIEHCTBYIOILETO
3axkononatenscTea Poceniickoit ®enepaunn, npukaza Munduna PO ot 13.12.2010r. Nol 74w
«O6  yrsepxnenuu Ilnana cuyetos Gyxraarepckoro ydera OIOJDKETHOTO YUpeKACHHUS M
VIHCTpYKIMH 1[0 €r0 NMPHMEHEHWIO» ¢ HOCIHeAYIONHMH H3MEHEHHAMH M JOTMOJHEHHAMH U
APYTMMH HOPMATHBHEIMU IIPABOBBLIMH aKTaMH.

3.5. llpenoTspamieHue OTpPHUATENLHBIX Pe3yIbTATOB XO3SHCTBEHHOH  IeSTENbHOCTH
Koncepsatopnn 1 BblsiBIEHHE BHYTPHXO3SHCTBEHHBIX pe3epBoB obecrieueHus ee (GpHUHAHCOBOM
YCTOHYUEOCTH. _

3.6. KoHTpouib Hajl IPaBUIIbHBIM 1 3KOHOMHBIM PACXOAOBAHHUEM CPEJICTB B COOTBETCTBUH C
LICTICBPIM  Ha3HAYCHHEM, a TaKkKe COXPAHHOCTHIO MEHEKHBIX CPEACTB M  MaTepHaIbHbIX
LICHHOCTEH B MECTAX WX XPaHEHUsl ¥ 3KCIIyaTalliH.

3.7. Benenue HaJIOTOBOTO ydYeTa B COOTBETCTBHH C TpeGOBAHMAMMU JeHCTBYIOIIEro
3aKoHoarenscTBa Poceniickoit ®enepanyn.

3.8. Hauncnenue u Bbimiata B yCTAHOBIEHHbIE CPOKM 3apabOTHOH MaTel paboTHMKAM,
CTHMTICH/IKH CTY/IEHTaM U acliupaHTaM.



3.9. CpoeBpemennoe nposezenue pacy€ToB, BO3HHMKAIOIIMX B IPOLECCE HCIOIHEHUS! B
HMpENeax CaHKIUOHMPOBAHHBIX PACXOJIOB C OPraHM3ALMIMH H OTACIbHBIMH (hu3nyecKumMu
JHIAMH,

3.10. Benenue ywera noxonos wu PacXolloB 10  CPeACTBaM, MOJYYEHHLIM 3a CueT
BHEOIOPKETHBIX MCTOUHHKOB.

3.11. KoHTponms Ham wucnonbsoBanmem BBIAAHHBIX JIOBEPEHHOCTEH Ha mosyyeHue
MMYIICCTBEHHO - MaT€PHAIbHEIX U APYTHX LEHHOCTE].

3.12. Vuacrue B nposenenuu MHBCHTAPH3ALMH HMYIIECTBA U (DUHAHCOBBIX 00S3aTEIbCTB,
CBOCBPEMCHHOE M NPABUIIBHOE ONpPE/CNICHHE PE3YIbTATOB HHBCHTApU3alMM U OTPaKEHME HX B
yuere.

3.13. TlpoBenenne HHCTPYKTaka MATEPHATLHO-OTBETCTEEHHEIX JIMI IO BONPOCAM yyeTa H
COXPAHHOCTH IEHHOCTEH, HAXOJAIMXCS HA OTBETCTBEHHOM XPaHEHHH.

3.14. Opranusaums M ocyliecTBieHHe TJIaHOBO-OKOHOMHYECKOM, (pUHAHCOBOI paboThHI,
YHETa ¥ KOHTPOIIsi (JMHAHCOBBIX H MATEPHATBHBIX PECYPCOB KOHCEPBATOPHH.

3.15. Opranusars pa6oTs! o oGecneyenuio 3 PeKTHBHOCTH HCIOB30BAHUS BIOKETHDIX
¥ BHEOIOJUKETHBIX CPECTB, IPOBEACHHE MEPONPHATHH 10 ONTHMHU3AIUH PACXO/IOB.

3.16.  XpaneHne JOKyMEHTOB (MEPBUYHBIX  yYETHBIX  JIOKYMEHTOB, PETUCTPOB
OyXranTepckoro yderta u T.11.) 0hOPMICHHE U CIAYH HX B YCTQHOBIICHHOM IIOPSIIKE B aPXUB.

3.17. OGecneyenne crpororo cobmoaeHus LITaTHOM, (HHAHCOBOH M KaccOBOW
JHCLHMITHHB,

3.18.  CoBepIlieHCTBOBaHHE CHCTEMBI ABTOMATH3ALUAH (unanCcOBOrO W ynpasneHueckoro
y4era.

3.19. IlpoBenenne 3aKynok ToBapoB, BbIIONHEHHE pabor, okasauust yeiyr s Hyxn MITK ivenn
[1.M. YaifKoBCKOro B COOTBETCTBHH ¢ JEHCTBYIOIMM 3aKOHOIATELCTBOM PO,

4. IIpaBa n oTBETCTBEHHOCTH

4.1. TpeboraTe oT Bcex mojapasznenenuit Koncepparopuu coOmoIeHus mopsaKa
0(OpMIIEHHS ONepaLHii i PeIOCTABICHH!S HEOOXOIMMBIX JIOKYMEHTOB U CBeACHHUH.

4.2. OcywmiecTBIATH CBSI3b € JAPYrMMH OpraHH3alMsIMH [0 BOIIpOCaM, BXOISLIMM B
KOMIETEHLUIO Y IpaBIeHMs.

4.3. BHoCHTb NpPOEKTHl MpPUKA30B M PACHOPIKEHHH 110 BONpOCAaM, BXOJSIIHM B
KOMIETEHIMIO YIIPaBIIeHNs], COTTIACOBBIBATS IIPOEKTHI JI0TOBOPOB, COIAIIEHHUI,

4.4. BrocuThb npeuioxkeHns 06 M3MEHEHHH HACTOSIIEro T1010MKEeHHMS.

4.5.  BsaumozelicTBOBaTh COINACHO YCTAHOBJIGHHOMY HOPSIZIKY € TOCYIapCTBEHHBIMY
OpranaMi W VHBIMH OpPraHU3aLMAMH 110 BOIIPOCAM, OTHOCSIIMMCS K KOMIICTEHIMH Y TIpaBIeHHS.

4.6. HeceT OTBETCTBEHHOCTh 3a HEBBINOIHEHHE BO3JIOKEHHBIX Ha Ynpasnenue 3ajiau, 3a
Ka4eCTBO ¥ 1I0CTOBEPHOCTH HH()OPMALIUH, IPECTABISIEMBIX Y IPABICHHUEM.

5. O6s13ans0cTH

5.1. CBOCBPEMEHHO H KAuYeCTBEHHO OCYIIECTBJATH MOATOTOBKY MPOEKTOB JIOKYMEHTOB,
CBA3aHHBIX C peal3alueil HallpaBIeHnil 1eITeIbHOCTH.

5.2. CBoeBpeMEHHO OOPMIISITH M TIPENOCTABIATL JOKYMEHTBI, CBS3aHHbIE C peaiusaiyeii
HAaNpaBJeHUH JIEATEIbHOCTH B OpraHbl I'OCYJApCTBEHHOHN BJIACTH, a Takke B OpraHusaldy U
YUPEXKICHHUS. . _

5.3. OcymlecTsnsTh HanpabBleHHs JesTeIbHOCTH Ha BHICOKOM npoheCcCHOHAILHOM 1
Ka4eCTBEHHOM YpPOBHE.

5.4. Pexxum paboThl YIpaBleHMsl YCTAHABIMBAETCH B COOTBETCTBHH C [TpaBunamu
BHYTPEHHETO TPYIOBOTO pactopsika Koncepsaropun.



6. ®ynkuun 0TA€N0B PHHAHCOBOrO YHpas/ieHus
IlnanoBo-5K0HOMHYeCKHIT 0THEN

1. Crpykrypa

1.1, Crpykrypy u wrathyio uncieHHocTs otaela YTBEP)KAAET PEKTOP YHHBEPCHUTETA,
MCXONS 13 KOHKPETHBIX YCJIOBHI M OCOOEHHOCTEH AesTeNbHOCTH OTAeNa, 110 NpeCTaBICHUIO
HavallbHUKa YHHAHCOBOTO YIIpaBieHus.

1.2. OTaen noaumssieTcs HemocpeACTBEHHO HAYaIbHUKY (PMHAHCOBOTO yIIPaBJIEHHS.

1.3. Ornen Bo3riaBnsieT  3aMecTuTENb HAYAIBHHKA (uHancoBoro ympapneHus 10
IKOHOMHHECKHM BOIPOCaM - HAYalbHUK IIAHOBO-3KOHOMMYECKOTO OTZENA, HA3HAYaeMbIH Ha
AOIDKHOCTL IPUKA3OM peKTopa MOCKOBCKOH KOHCEpBATOPHH MO NPEACTABIEHHIO HAYANbHHKA
(pHAHCOBOTO yIIpaBeHus.

1.4. 3amectutens HavanbHyuKa GUHAHCOBOTO YIPABIEHUS 10 9KOHOMHYECKHM BOIIPOCAM
- HAYaJIbHUK OTJIENIa HMEET 3aMEeCTUTEIS.

1.5. SamecTurens HavanbHuKa QUHAHCOBOTO YOPaBJIEHHUS 110 3KOHOMHYECKHM BOIIPOCAM
KOHTPOJIMPYET M OPTraHU3yeT ACATebHOCTD IJIaHOBO-3KOHOMHYECKOTO OTJeA.

2. ®yHKUMH U 321240

2.1. GopmupoBaHue euHON SKOHOMHYECKOH NONUTHKY MockoBckoit KoHCepBaTOpHH
Ha OCHOBC aHam{3a COCTOSHMS W TEHJEHUMH pasBUTHS cHCTeM 0o6pasoBaHus W KYIbTYpPbl B
Poccuiickoit ®enepany.

22, ABanM3  5KOHOMHYECKOTO  COCTOSIHHS MockoBekoit  rocymapcrBenHoi
KOHCEPBATOPHH.

2.3. DKOHOMHMYECKOE IUIAHHPOBaHHE, HANDABICHHOE HA 5 pEeKTHBHOE HCIOJIbL30BAHUE
BCEX BHJIOB PECYpPCOB Ui obecneyeHust 06pa3oBaTebHOrO polecca.

2.4. ®opmHpOBaHHE UEHOBOH MNOJUTHKH MOCKOBCKOM KOHCEPBAaTOpUU B 00nacTu
NIPEI0CTABJICHHUS TIIATHBIX YCIIYT.

2.5. CoBepiueHCTBOBaHHE METOINMKH ILIAHHPOBAHHS pacxo/ioB Ha OCYIIECTBICHHE
AeATenbHOCTY MOCKOBCKOH KOHCEPBATOPHH.

2.6. Koutponb 3a BbimonHeHHeM mompasieneHusMu  MoCKOBCKOM KOHCEPBATOPHH
3aKoHoaaTen>cTBa Poccuiickoit denepauuu B 061acTH SKOHOMUKH 00pa3oBaHus U KYJILTYPBL.

2.7. PaspaboTka u NOArOTOBKA K yTBEPHKICHUIO POEKTOB NEPCIEKTUBHBIX M TEKYIIHX
TIaHOB SKOHOMUYECKOH JICATENbHOCTH U Pa3BUTHS KOHCEPBATOPHHL.

2.8. Cocrapnenne 1miana GUHAHCOBO-XO3SHCTBEHHON NEATEIbHOCTH KOHCEpBaTOPUH Ha
04epe/IHOM GUHAHCOBBIA O/ U IIAHOBBII NEPHOJ ¢ Pa3OUBKOI M0 HCTOYHHKAM IOCTYIUJICHUH U
BBIIJIAT, BHECEHHS B HETO U3MEHEHHIA.

2.9. VYuactue B pa3paGoTKe TeXHHMKO-3KOHOMHUECKHX HOPMAaTHBOB MaTepUAIbLHLIX H

TPYMOBBIX 3aTpaT, HCIIOJNL3YEMBIX B TEKYIIEH e TeIbHOCTH MOCKOBCKON KOHCEPBATOPHH.

2.10. Pacuer crommocTH mpenoctaBiseMbix MoCKOBCKO KOHCEpBaTOPUEH TINATHLIX
YCJIYT, BHECEHHE NPEUIOKEHHH O IepeCMOTpE 1EeH.

2.11. PacueT cymMM BO3MEIIEHHsSI CTOMMOCTH KOMMYHAJIBHBIX M 3KCIUIyaTallHOHHBIX
YCTIYT, IPeJI0CTaBIIseMbIX apeH1aTopaM MockoBeKoii KOHCEPBATOPHH. '

2.12. KomnnekcHplii aHanm3 (UHAHCOBO-XO3HCTBEHHON AesTeNbHOCTH MOCKOBCKOH
KOHCEPBATOPHH,

2.13. PaspaGotka mnonoxeHus 06 omsare Tpyna paboTHUKOB MOCKOBCKOM
KOHCEPBATOPHH, €0 KOPPEKTHPOBKA B CBA3M C M3MCHEHUAMMU B 3aKOHOIATELCTBE | PEICHUIMHU
Yuenoro coseta MoCKOBCKON KOHCEPBAaTOPHH.



2.14. VuyactMe B TNOATOTOBKE INPEMIOKEHHH MO YCTAHOBJICHUIO  (M3MEHEHHIO)
AOJDKHOCTHBIX OKJAJ0B OTACIBHBIX Kareropuil paboTHHKOB MOCKOBCKOM KOHCEPBATOPHH.

2.15. Paspabotka wTaTtHOro pacnucanusi KoHcepBaTOpHH, BHECEHHE B HEr0 H3MEHEHHI
B CBSI3U C (PAKTHYECKUMM MOTPEOHOCTAMH CTPYKTYPHBIX MOApasfieNeHHi, KOHTPOIb 3a €ro
coOmoeHUEM.

2.16. CratucTHYecKui y4eT IO 3KOHOMHYECKMM IoKaszaTensiM paboTel MOCKOBCKOI
KOHCEPBAaTOPHM HAa OCHOBE JAHHLIX TPEJOCTABIAEMBIX CTPYKTYPHBIMH MOJApa3e/ICHUSIMH,
CHCTEMaTU3aLMs CTATUCTHHECKUX MATEPHAalIOB.

2.17. Cocrapnenue u npeacrapjieHHe yIpaBieHYECKOH OTYETHOCTH B MUHKYIBTYpEI
Poccniickolt (enepanuu, a Takke JIOBeACHHE SKOHOMHYECKHX MOKasaTeldel BHYTpeHHeil
YIIPaBJIEHYECKOH OTYETHOCTH JI0 pa3IMyYHBIX IPYIIN NOAb30BaTeNeil BHYTPH KOHCEPBATOPHH.

2.18.  lloaroroBka CTaTHCTMYECKON OTYETHOCTH B YCTAHOBIEHHBIE CPOKH B
COOTBETCTBYIOIINE OPraHbl.

2.19. Paspaborka  MeToaMK, — peKOMEHJALMil, = HOPMATHBHO-WHCTPYKTHBHOM
JOKYMEHTALlMM 10 BONPOCAM  JKOHOMMKH, OIUIATHl  TpyJAa, LEHOBOHW  ITOJUTHKH,
COBEPIIECHCTBOBAHMSA CTATUCTHUECKON OTYETHOCTH.

OTtaen pacyeTHbIX onepauuii

1. Crpykrypa

1.I. CTpykTypy M IITaTHYIXO YHCJIEHHOCTb OT/AENa YTBEP)KIAeT PEKTOP YHUBEPCHTETA
MCXO0J M3 KOHKPETHBIX YCJIOBHH M 0COOEHHOCTEH JeATeNbHOCTH OTHAeNa IO MPeicTaBIeHHIO
HavaJlbHKUKa (JMHAHCOBOI'O YIIPABICHHUS.

1.2. Ornen noguHHSETCS HETOCPECTBEHHO HAYaIbHUKY (DMHAHCOBOTO YIIPaBIEHHS.

1.3. Otmen BosrjapiaseTr  3aMecTHTENb HayalbHHKA (DHHAHCOBOTO YIPABJIEHHs 110
pacyeTHBIM OIepallksaM - Ha4albHUK OTJElNa, Ha3HayaeMblii Ha JOJKHOCTB IPHKA30M peKTopa
MocKOBCKOk KOHCEpBATOPHH T10 IPEACTABICHHIO HayalbHIKA HHHAHCOBOTO YIIPABIIEHHS.

1.4. 3amecTuTens HayajabHHKa (PMHAHCOBOTO YNPABIEHHUS 10 PACYETHBIM OIE€pALIHsIM-
Ha4aJbHUK OT/ENa KOHTPOJIUPYET U OPraHu3yeT JAESTeIbHOCTh PACUETHOTO OT/Iesa.

2. OYHKUMH U 331241

2.1 Haumcnenue u BblIUlaTa 3apabOTHOM MJjaThl, NpeMHil, MarepHaTIbHOM MOMOIIH,
110co0uil MO BPEMEHHOH HETPYAOCNOCOOHOCTH. €XKEeroJIHbIX, JONOJHUTEIBHBIX H Y4eOHBIX
OTIYCKOB, KOMIIGHCALIMOHHBIX BBIIIAT pabOTHUKAM  KOHCEPBATOPHH W INPHUBJICHECHHBIM
paboTHHKaAM 110 TPYAOBBIM COTJIAIICHHAM H JOrOBOpaM Mojpsia, HAaYHCICHHE W BBIMJIATA BCEX
BHJI0B CTHTICHANH ¥ MaTepHAIbHON 1TOMOLIH CTY/ICHTaM.

2.2. CBoeBpeMEHHOE TIIPOBEJICHHE pacyeToB C COTPYJAHHKAMH MW  CTYJEHTaMH
](OHCCpBﬂTOpI’IH.

2.3. OcylecTBIeHne NpeaBaAPUTENLHOI0 U NOCIEILYIOLIEr0 KOHTPOJIS 3@ MPaBUIILHBIM
o(opmieHHeM HUHAHCOBOH JOKYMEHTAIWK H 3aKOHHOCTHIO COBEPIIaeMbIX (DMHAHCOBBIX
orepanuii, CBA3aHHBIX ¢ pacyeTamH 110 3apaboTHOM MaTe ¥ CTUIEHANAM.

2.4. OOecnieyeHHe CBOEBPEMEHHOTO OTpa’keHHs Ha cueTax OIO/DKETHOro yyeTa W B
OTHETHOCTH, onepauﬂﬁ, CBS3dHHLIX C pacquaMH 110 33pa6OTHOf:I miare " CTHIICHOHAM,
GKEMECAYHO cocTaBigeT JKypHayl onepaluil pacyeroB Mo oljiate TPyAa M CBOA pPacyeTHBIX
BEAOMOCTEH 110 3apadOTHOM IJIaTe U CTUIIEHIUH.

2.5. Hauucnenne u nepeduclieHHe Hajora Ha JOXOAbl (PM3MYECKHX JIMI, CTPaXOBBIX
B3HOCOB B I'OCY/JIapCTBEHHBIE BHEOIO/DKETHBIE COLUAbHBIC (hOH/IBI, ITaTEXKEN MO 3asBIEHUSAM
COTPYAHUKOB.



2.6, Oprauusyer BeneHHE JIHIIEBBIX KapToueKk 10 ydety 3apabOTHOH IuiaTkl,
NePCOHU(DUIHPOBAHHBIN yueT B3HOCOB B [1DP.

2.7. Tlomrorasnupaer u PETHCTPHPYCT 0O COOTBETCTBYIOIIMM 3aIpocaM CIIPaBKH O
AOXOJ@X, CUPABKH O HOMYYEHHH CTHICHAUH, CTIPABKH JUIS HAYNCIIEHUS ¥ TIepepacyera IIEHCHH,
AL HATUCIICHUS I0INIAT K TOCY IapCTBEHHON NEHCHH, JULs [IOJLy YeHUs! KPEHTOB.

2.8. TlomroroBka M cjaua OTUETHOCTH B HANOrOBBIE OpraHbl W B TOCYJapCTBEHHBIE
BHEOKOUKETHBIE HOHIBI.

2.9. Opranmsyer ynepxaHue Hanora Ha JOXOIbI (usnuecknx nuu, TPOPCOIO3HBIX
B3HOCOB, aTHMEHTOB, IPOYMX CYMM 10 3aABICHUSIM COTPYIHUKOB, €CIIH 3TO He IIPOTUBOPEYHT
3aKOHOJIATEJILCTBY.

2.10. Y4yer HCTIOMHUTENLHEIX JIHCTOB Ha COTPYZIHMKOB KOHCEPBATOPHH, CBOEBPEMEHHOE
YACPIKAHHE 1 TIEPEYHCNIEHHE 110 TPEOOBAHMUIO YAEPIKAHHBIX CYMM.

2.11. OcymecTBIeHne MEPONPUATHIA 110 TTOBBIICHUO YPOBHsl aBTOMATH3allU{ YYeTHO-
BBIYMCIIHTENIBHBIX paboT.

2.12. Obecnevenue xpaneHus OyXranrepckux JOKYMEHTOB, peTHCTPOB ydeTa, UHbIX
JIOKYMEHTOB, CBA3aHHBIX C AEATEILHOCTHIO OTeNA.,

Otpen punancoBbIx onepauuii

1.CtpykTypa

1.1. CTpyKTypy ¥ IUTATHYIO YHCIEHHOCTb OTHENA YTBEPIXKJIAET PEKTOP YHHBEPCHTETA
HCXO/1 M3 KOHKPETHBIX YCJIOBHH M OCODEHHOCTel JAEATENLHOCTH OTAENA MO TPEACTABICHHIO
HayalbHUKa (PUHAHCOBOTO yIIpaB/IeHHUS.

1.2. OTznen nogYnHsETCs HEMOCPEACTBEHHO HayaJIbHUKY (DUHAHCOBOTO YIIPaBJICHHS.

1.3. Otaen BosryiapseT HayalbHUK OTAENA (MHAHCOBBIX onepanuii, Ha3Ha4aeMbIi Ha
JOJKHOCTB IIPHKA30M peKTopa MOCKOBCKOH KOHCEpPBATOPHM 1O TPENCTABICHHIO HAYATbHMKA
(DMHAHCOBOTO yIIpaBIEHUS.

1.4, Hawanenuk otnena  ¢mHaHCOBBIX  onepauuii KOHTPOJIHMPYET W OpraHusyer
NESATENIbHOCTh PACYETHOIO OT/IEIA.

2. DyHKUHUH ¥ 320241

2.1. OcyuecTsnenue  (GMHAHCOBBIX ONepauuii Yepe3s JMUEBblE CUETa IO y4erTy
OIOIDKETHBIX 1 BHEOIOKETHBIX CPECTB, OTKPBITHIX B OPraHax Ka3HayeicTsa,

2.2. Beimonnenyne paboThl O BEJICHHIO HAJIOTOBOTO YY€Ta i OTYETHOCTH,

2.3. Benenne OyXranrepckoro yyera pacyeToB 3a NPOJKHBAHHE B OGIIEKUTHH.

2.4. OcymecTBiIeHHe Ollepaly M0 HOpHEMY, YdeTy, BbLiaue i XPaHEHHIO JIeHEKHBIX
CPEACTB, ACHSIKHBIX JIOKYMEHTOB, OIaHKOB CTPOrO#i OTYETHOCTH (GHUIIETOB) M EHHBIX OyMar.

2.5. Bemonnenne paboTsl 110 BeACHHIO GYXTranTepeKoro ydyeTra pacyeToB IO IUIATHBIM
00pasoBaTeNbHBIM  yCIIyra M LOTOJHHTENLHBIM 00pPA30BATelbHbIM ycayraMm (pacyersl €O
CTYJICHTaMHU H aclIUPaHTaMM).

2.6. Bemmonnenne paboThl 0 BeeHUIO ByXranTepeKkoro yyera PacueToB IO apeHIHOH

Tj1aTe, BOSMEECHNIO KOMMYHAIIbHBIX [171aTEKEH apeHaaTopaMy M Mo IunKaMH.

2.7. Benenue yueta onepanuii no GamancoBomy cyery «JleHekHble JTOKYMEHTHI» H
3abanancoBoMy cuery «bianku cTporoii oT4eTHOCTHY .

2.8. KoHcynpTHpOBaHHE — COTPYAHHKOB  (hJMHAHCOBOTO YIPaBIIEHUsI TI0 BONPOCAM,
BOSHUKAFOLIMM B IPaKTHYECKOH paboTe.



2.9. Ocymectsienne KoHTpons COXPaHHOCTH ~ OYXTaNTepcKHX —JIOKYMEHTOB,
OO0ATOTOBKY MDAaHHBIX s COCTaBJIEHHS OTYETHOCTH H OCL]O]JMJIGH}'IC UX 15 nepejayy B ApXHB.

2.10. Hecer otBeTcTBEHHOCTH 32 HaTesKalice MCIIOJIHCHUE M HEHCIOJIHEHHE CBOWX
JOJDKHOCTHEIX 00s3aHHOCTE}H, MPEAYCMOTPCHHBIX JIOJIZKHOCTHOH HMHCTPYKUMEH W HACTOAIIMM
PacliOpAXCHAEM — B IIpE/IeJIaX, OPENEICHHBIX TPYIOBBIM 3aKOHOATEbCTBOM.

MaTtepuanbublii oTaen

1. Crpykrypa

1.1 CTpykrypy ¥ IuTatHylo umMCIEHHOCTH OTJEja YTBEPIXKIACT PEKTOP YHHBEPCUTETA
HCXOJUT M3 KOHKPETHBIX yCJIOBUH M OCOGEHHOCTEH IeATENBHOCTH OT/ENA MO MPECTABICHHIIO
HavaIbHUKA (PMHAHCOBOTO YIIpaBiIeHHUs..

1.2. OTzmen noxuuHsieTcs HENOCPEACTBEHHO Ha4yaJbHUKY (UHAHCOBOTO YIIPaBJIEHHS.

1.3, Otmen BosrnaBnger  HavanbHUK MaTepHanbHOIO OTAENa, Ha3HAYaeMbli Ha
AOJIZKHOCTL 1IPHKA30M PEKTOpa MOCKOBCKOH KOHCEPBATOPUM TIO HpPEACTABICHUIO HAYATbHUKA
(MHAaHCOBOTO yIpaBicHUS.

1.4, HavyaneHHK MaTepHansHOro orjena KOHTPOJIMPYET M OpPraHH3yeT NesATelbHOCTh
MaTepHaNbHOIO OTAENA.

2. DyHKINN ¥ 321241

2.1. Opranusanms  paGoThl M OCYIIECTBIEHHE KOHTPOJI 3a COXPaHHOCTBIO
COOCTBEHHOCTH, IENEBBIM M PAIHOHATBLHBIM HCIIOIb30BAHMHM (MHAHCOBBIX M MaTepHalbHBIX
PECYPCOB KOHCEPBATOPHH M CTPYKTYPHBIX H0pa3/ieeHuil.

2.2. OcymecTBieHHe yueTa IOCTYNAIOUMX TOBAPHO-MATEPUAILHBIX IEHHOCTEH W
OCHOBHBIX ~ CPE/ICTB, CBOEBPEMECHHOE OTP@XEHHE Ha CYeTaX OyXTaATepcKuX —olepauii,
CBSI3AHHBIX C UX JIBH)KCHHEM M NPABHUIBHOCTb MX PACXO0BAHMS.

2.3, OcyliecTBlIEHHE  CBOEBPEMEHHOIO W KaueCTBEHHOTO IIPOBEICHHSI
HHBEHTAPH3AUNH  OCHOBHBIX CPE/ICTB M MHBIX TOBAPHO-MATEPUATILHBIX LEHHOCTEH, TPAaBUIBHOE
ONpE/IC/ICHUE PE3YILTATOB HHBEHTAPU3ALMH U OTPAKEHHE HX B YUETE.

2.4. IlpunsTie Mep MO NPeNyNpeXACHUIO Hel0CTad, HE3aKOHHOTO PACXO/I0BAHMUS
TOBapHO-MATCpHUAJIbHBIX ~ LCHHOCTEHM,  HapyumleHWHl  (UHAHCOBOrO M XO3SHCTBEHHOI'O
3aKOHOJIATeILCTBRA.

2.5. Yuactue B 0OPMICHHH MAaTEPUANIOB 110 HEJOCTAYAM W XHIIEHHAM JCHENKHBIX
CpCACTB M TOBAPHO-MATEPHAJILHBIX LEHHOCTEH, Tepejaya B HEOOXOAMMBIX CIIYdyasx STHX
MATCPHAJIOB B IOPHIMYECKAH OTIET Ul Nepe/iauy B CIEACTBEHHbIE W CyAeOHbIE OPraHsL.

2.6. OcymiecTBICHHE y4eTa pacyeToB ¢ TOJ0TYETHBIMH JIMIIAMH,

2.7. Benenue pacyeToB ¢ MOCTABIIMKAMH M HOAPSIUIMKAMH.

2.8. TlpoBenenne CBEPOK H PACYETOB C NOCTABIIMKAME H HOAPSIIMKAMH.

2.9. OcymecTBieHHe KOHTPOIS 3a COCTOSHMEM JAeGHTOPCKOl KPEAUTOPCKOH
3a/10/DKCHHOCTH 1o pacxoiaM. IlpoBesnenue  eKerogHol  WHBEHTapM3aUMM — PACYETOB I10
pacxojiam.

2.10.  OOecneyenune  aBTOMAaTH3AlMEH TeKYLIeH  JesTeNbHOCTH,  CBS3aHHOH ¢
BLIIOJHEHHEM (YHKLHH oTaena.

2.11. OGecneyenne COXPaHHOCTH JIOKYMEHTOB OTZENa, OGOPMICHHE nepenaygy Mx
B YCTaHOBJIEHHOM TIOPSIIKE B apXHB.

2.12. BsanmopeiicTBre ¢ paGoTHMKaMHM CKJaga 110 YUETY TOBapHO-MaTepHalbHbBIX
LEHHOCTEH.



OTnen 3akynox

1. Crpykrypa

1.1, CTpykTypy W WITaTHylo 4HCIEHHOCTH OTIENA YTBEPXKIACT PEKTOP YHHUBEPCHTETA
HCXOIA M3 KOHKPCTHBIX YCIOBHH M OCOOEHHOCTEH JAEATENBHOCTH OT/ENa IO NPe/ICTaBIIEHUIO
HavalbHUKA (PHHAHCOBOTO YIpaBeHHs.

1.2, Otznen nomauHseTcst HeNocpeACTBEHHO Ha4ajbHUKY (PMHAHCOBOIO YIIPABIEHHS.

1.3. Otnen Bosrnasiser HayalbHUK OT/E/a 3aKyNOK, HAa3HA4YaeMEIH Ha JOJIKHOCTD
lIpHKas’om pexTopa MockoBCKO# KOHCEPBATOPHH 110 IPEICTABICHHIO HAYAIbHIKA (GuHascoBoro
yIIpaBJIeHHUS.

1.4, Havanbuuk otaena 3akymox KOHTPOJIMPYET U OpPraHM3yeT AEATENbHOCTh OTHeNa
3aKYIIOK.

1.5. Havanenuk oTzena 3akynok uMeeT 3aMecTHTEIS.

1.6. Ksanmnduxaumonnsle TtpeGoBanus, (hyHKUHOHATbHbIE 00s3aHHOCTH, MpaBa,
OTBETCTBCHHOCTb ~ HayaJbHMKA MW  JApYrMX pabOTHMKOB  OTaela PErJIaMEHTHPYIOTCS
HOIDKHOCTHBIMH ~ MHCTpYKIMsMH U [lonoxenuem  (permamentom) o PEryIMpOBaHHIO
KOHTPaKTHOH CHCTEMBI B C(hepe 3aKyTIOK, YTBEPKIAEMbIMHU pekropom Koncepsaropuu.

2. OYHKIHY U 3302491

- OCHOBHBIMM 3a71a4aMH OT/IENA 3AKYIIOK SBISTOTCS:

2.1. TlpoBeznienyie 3aKkyroK TOBApOB, BHLIIONHEHHE PabOT, OKA3AHHS yeryr s Hyxn MIK
umern TLA. YalikoBekoro B COOTBETCTBIM ¢ eHCTBYIOIIM 3aKoHONATEBCTBOM P,

2.2. ObecrieyeHne CIIPaBe/UTMBOIO OTHOIIEHHS KO BCEM NOCTABLIMKAM (MCIIOIHUTENSIM),
Y4aCTBOBABIIMM B 3aKyIIKax B COOTBETCTBHH C ICHCTBYIOIMM 3aKOHOIATEILCTBOM Pd.

2.3. OcymiecTBiIeH’e OTKPBITOCTH U INIACHOCTH TIPOIIEJTYP 3aKYTIOK.

2.4. Tlybmuxarmsl IUlaHa 3aKyTIOK, IUIAHOB-TPA(UKOB Pa3MEILEHUs 3aKyNOK B €IUHOM
MHPOPMALHOHHOI cHCTeMe.

2.5, TlonroroBka M3MeHEHHIt B I1aH 3aKyNOK U B IIaH-rpayK ¥ BHECEHHE HX B €HHYIO
HHPOPMAITHOHHYIO CHCTEMY.

2.6. Pasmennienust HHGOpPMALMH B PeecTpax eHHOI HH(OPMALIMOHHOI CHCTEME.

2.7.  CpoeepeMeHHOE  OQOPMJICHHE  BNEKTPOHHO-LPPOBBIX  HOTHCEH (DL,
HEOOXOMMBIX 11 PaboThl B AMHON MH(POPMALOHHOMN cHCTeME JUIs pasMenieHust “HGopMaLIus o
PA3MEIICHIH 3aKYTIOK 1 JIEKTPOHHBIX TOProBbIX Iuiowankax Poccuiickoii Peneparmy.

- Orzien 3aKynoK B COOTBETCTBUM C BO3JIOKEHHBIMH Ha HETO 3a71aYaMH BBITOJHSET
creytonme OyHKImH:

2.8. TlpoBepseT TexHHUECKHE 3a/laHKs Ha 3aKYIIKY TOBApOB, pabor, ycuyr.

2.9. OcyluecTriseT MOMIOTOBKY W pa3MellleHHe JOKYMEHTALMA H JPYTHX JIOKYMEHTOB O
3dKYIIKE B €AMHOHW  MH()OPMALMOHHOM CHCTEME B  COOTBEICTBHH  C JIEHCTBYIOIIM
3AKOHOZIATENBCTBOM.

2.10.  OcymecTBisier MOATOTOBKY —M3MEHEHHi  Juisi BHECEHHS HMX B EIHHYIO
HAPOPMALIHOHHYIO CHCTEMY.

2.11. TlyGmaxyer Bcio  HeOOXOmMMYIO HMHGOPMAIIIO O 3aKylIKax B €JUHOM
HH(pOPMANMOHHOM CHCTEME.

2.12. Opranusyer B ciyyae HEOOXOAMMOCTH HA CTAuM TUIAaHUPOBAHUS  3aKYTIOK
KOHCYNIBTAIMM € TOCTABUIMKAMH  (NOJAPSIUMKAMH, HCTIONHMTEISIMA) M yYacTBYeT B TAKHX
KOHCYJILTAHAX B LE/UIX OMNPEIENCHHsS COCTOSHHMS KOHKYPEHTHOH Cpebl Ha COOTBETCTBYIOIIMX
PbIHKaX TOBapoOB, paboT, YCTYT, ONpe/eseHns HawIyuIlMX TeXHOIOTHH M JPYTHX pelleHuH aJis
00eCneyeHts rocy IapCTBEHHBIX HY K],

2.13. TIpoBOZMT BCKpBITHE MOCTYIMBIUHX 3aSBOK, MX PacCMOTPEHHE M OIEHKY B CPOK,



YKa3aHHbIA B JIOKYMEHTAL|H,

2.14. B cimydae HeoGXOIMMOCTH BHOCHT M3MeHeHMs B M3BEUICHWE W JIOKYMEHTALHIO T10
3AKYTIKaM 1 HE3aMETHTENbHO YBE/IOMIISCT NIPETEH/ICHTOB, KOTOPBIC U3bABUIIN JKEJTaHHE YUACTBOBATH
B TOprax.

2.15. T1poBOMT KOHCYJIBTAIIMIO M HHCTPYKT&K VT WICHOB KOMHCCHMH TIO IIPOBE/ICHHIO
IPOLIE/TYPhI 32KYTIOK.

2.16. OopmIIsier IPOTOKOIBI IPOIEYp 3aKYIIOK.

2.17. OtcnexuBaeT BO3BpAT NEHEXKHBIX CPE/ICTB, BHECEHHBIX B KAYECTEE OOECIEUeHIS
3a5IBOK ¥ (MJIM) B KauecTBe 0OeCIIeUeHHs HCTOTHEHUS KOHTpaKTa.

Ilpencrasnser unTepecs! KOHCepBaTOPHH pu paceMoTpenny xanob 8 ®AC Poccun.

2.18. OtcnexuBaeT CpoK MHOAMHCAHHUS KOHTPAKTOB/JIOTOBOPOB W MX CBOEBPEMEHHOE
SaKpBITHE 10 TPOLEAYPE 3aKyNOK, PasMEIEHHOH B eIMHON MH(OPMALHOHHON CHCTEME B
COOTBETCTBUH C 3aKOHOAATEILCTBOM PO,

2.19. OcymmecTBIISeT KOHTPOIL 3a IPOBEICHHEM NPOLIEYP 3aKyIOK B LIEAX 00ecreyeHus
MX COOTBETCTBHUSI TOJIOXKEHHUSIM JISHCTBYIOLIET0O 3aKOHOIATEIbCTRA.

2.20. OcymecTpiiser, npu HeoOXOAMMOCTH, B3AHMOICHCTBHE CO CIIELMAIM3HPOBAHHOM
OpraHu3alueii py NpoBeICHHH 3aKYTIOK.

2.21. HanpaBisier cBeNEHNS O 3aK/HOYEHHBIX KOHTPAKTaX/JI0roBOpax, X U3MEHEHUSIX U
HX WMCHOJHEHHH (O NpeKpalleHHH AeHCTBHA) B SIUHYIO HH(OPMAIHOHHYIO cHCTeMy (peecTp
KOHTPAKTOB).

2.22. OcymecTBisieT nepenauy MOJHCAHHBIX JIOKYMEHTOB Ul OIUIaThl B OyXraimepwro,
SaHOCHT CBEJICHILY O BBINOJIHEHHBIX paboTax (3Tanax paboT) B peecTp KOHTPAKTOB.
2.23. Ilepenaer (Tpy HATMYUH) BTOPBIE IK3EMIUPHI AKTOB NOAPSATYNKY (MCTIOTHHTEITIO).
2.24. Tlpenocrasnser no tpeGoBanmio I OCYJapCTBEHHOI0 OpraHa HeoOXOmuMYyIo
MH(OPMAIHIO, KACAIOLLYIOCS TIPOLEYD 3aKYTIOK.
2.25. Hudopmupyer CTpyKTypHbIe NOZIpas/ieNicHusl  KOHCEPBATOPHH O  pelleHHH
PYKOBOZICTBA 110 IIPOBEAEHHUIO 3aKYTIOK.



